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A Public Community College in California

A College of the San Bernardino Community College District

701 South Mount Vernon Avenue
San Bernardino, California 92410

(909) 384-4400 + www.valleycollege.edu (http://www.valleycollege.edu)

Educational Mission: San Bernardino Valley College maintains a culture of
continuous improvement and a commitment to provide high-quality education,
innovative instruction, and services to a diverse community of learners. Its
mission is to prepare students for transfer to four-year universities, to enter
the workforce by earning applied degrees and certificates, to foster economic
growth and global competitiveness through workforce development, and to
improve the quality of life in the Inland Empire and beyond.

SBVC is an equal opportunity institution. Courses and programs are provided
for all residents regardless of race, color, religion, sexual orientation or
physical disabilities. This publication is available in alternate formats (Braille,
large print, e-text) for qualified persons with disabilities. For information call
(909) 384-4443 or visit our website (https://www.valleycollege.edu/student-
services/specialized-counseling-services/disability-services/).

Accuracy Statement: The San Bernardino Community College District has
made every effort to publish an accurate college catalog, but may without
notice, change general information, courses, or programs offered. The reasons
for change may include student enrollment, level of funding, or other issues
decided by the district or college. The district and college also reserve the right
to add to, change, or cancel any rules, regulations, policies and procedures as
provided by law. Please visit the San Bernardino Valley College website for the
most up-to-date and accurate information.
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COLLEGE GENERAL
The College

San Bernardino Valley College is a comprehensive community college that
serves the residents of the Inland Empire. The college is one of 115 locally
governed California Community Colleges, and as such, is regulated by the
California Education Code and is subject to the directions of the California
Legislature and the California Community College Board of Governors. The
college is responsible to its local constituency through an elected Board of
Trustees, which is the primary policy-making body for the college. Students
of the college are drawn, for the most part, from the local community. In
addition, specific programs at the college attract students from throughout
the state and world. Students range in age from under 18 to over 80 years,
and reflect the ethnic and cultural diversity of the region.

History

San Bernardino Valley College was established in 1926, and originally
served only the San Bernardino and Colton Unified School Districts. The
population served has now expanded to include communities throughout
the Inland Empire. Over the years, the original four-building campus has
grown to one of 43 buildings grouped around a central, park-like open
space, giving easy access to the numerous special purpose classrooms,
lecture halls, laboratories, studios, shops and practice rooms. A faculty of
16 has grown to a teaching staff of more than 180 full-time and 480 adjunct
faculty, and student body of 140 has grown to over 17,000. San Bernardino
Valley College is proud of its long tradition of service to our community, and
the faculty and staff is gratified to know they have played an important part
in improving the lives of so many.

Mission Statement

San Bernardino Valley College maintains a culture of continuous
improvement and a commitment to provide high-quality education,
innovative instruction, and services to a diverse community of learners.
Its mission is to prepare students for transfer to four-year universities,
to enter the workforce by earning applied degrees and certificates, to
foster economic growth and global competitiveness through workforce
development, and to improve the quality of life in the Inland Empire and
beyond.

Vision Statement

The vision statement represents the collective sense of the direction the
faculty, staff and administration would like to see the college move over the
next decade. The district’s Board of Trustees adopted the vision statement
on June 13, 2002. The vision statement was reaffirmed by the college in
October 2012:

San Bernardino Valley College will become the college of choice for
students in the Inland Empire, and will be regarded as the “alma mater” of
successful, lifelong learners. We will build our reputation on the quality of
our programs and services and on the safety, comfort, and beauty of our
campus. We will hold both our students and ourselves to high standards
of achievement, and will expect all members of the college community to
function as informed, responsible, and active members of society.

Educational Philosophy

The college Values describe the philosophy and values of San Bernardino
Valley College's faculty, staff, and administration:
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We believe that:

A well-educated populace is essential to the general welfare of the
community.

A quality education empowers the student to think critically, to
communicate clearly, and to grow personally and professionally.

An enriched learning environment promotes creativity, self-expression,
and the development of critical thinking skills.

Our strength as an institution is enhanced by the cultural diversity of
our student population and staff.

We must provide students with access to the resources, services, and
technological tools that will enable them to achieve their educational
goals.

We can measure our success by the degree to which our students
become self-sufficient learners and contributing members of society.

Plans and decisions must be data driven, and based on informed
consideration of what will best serve students and the community.

We must model our commitment to lifelong learning by maintaining
currency in our professions and subject disciplines.

As part of the collegial process, all levels of the college organization
must openly engage in sharing ideas and suggestions to develop
innovative ways to improve our programs and services.

Interactions between all members of the college community must be
marked by professionalism, intellectual openness, and mutual respect.

We must hold ourselves and our students to the highest ethical and
intellectual standards.

We must maintain a current, meaningful and challenging curriculum.

Students succeed best when following an education plan and enrolled
in classes that meet their interests and goals and match their level of
academic preparedness.

All members of our campus community are entitled to learn and work
in an environment that is free from physical, verbal, sexual, and/or
emotional threat or harassment.

Institutional effectiveness must be verified annually by using empirical
data as demonstrated through each standing committee in the
collegial consultation process.

Students learn best on a campus that is student-centered and
aesthetically pleasing.

We must be responsible stewards of campus resources.

Strategic Initiatives

San Bernardino Valley College’s Institutional Guiding Principle: We are
committed to quality and excellence in all of our efforts.

Our Strategic Initiatives are as follows:

* Increase Access

Promote Student Success
+ Improve Communication, Culture, and Climate
+ Maintain Leadership and Promote Professional Development

Effective Evaluation and Accountability
+ Provide Exceptional Facilities
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Accreditation

San Bernardino Valley College is fully accredited by the following agencies:

Accrediting Commission for Community and Junior Colleges of the
Western Association of Schools and Colleges

331 J Street, Suite 200

Sacramento, CA 95814

(415) 506-0234

Aeronautics

Federal Aviation Administration (FAA) FAR Part 147

U.S. Department of Transportation - Federal Aviation Administration
800 Independence Avenue, SW

Washington, DC 20591

(866) 835-5322

General Electrician

California State Department of Industrial Relations - Electrical Programs
Department of Industrial Relations

Division of Labor Standards Enforcement - Electrician Certification Unit
P.O. Box 920603

San Francisco, CA 94142-0603

(510) 286-3900

Human Services

California Association for Drug/Alcohol Educators (CAADE)
5230 Clark Avenue

Lakewood, CA 90712

(707) 722-2331

Nursing

Accreditation Commission for Education in Nursing (ACEN)
3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

(404) 975-5000

California Board of Registered Nursing
P.O. Box 944210

Sacramento, CA 95814

(916) 322-3350

Pharmacy Technology

American Society of Health System Pharmacists (ASHP)
4500 East-West Highway, Suite 900

Bethesda, MD 20814

(866) 279-0681

Police Academy

California Commission on Peace Officers Standards and Training
860 Stillwater Road, Suite 100

West Sacramento, CA 95605

(916) 227-3909

Psychiatric Technology

Board of Vocational Nursing and Psychiatric Technicians (BVNPT)
2535 Capitol Oaks Drive, Suite 205

Sacramento, CA 95833

(916) 263-7800

Campus Safety
To Report A Life-Threatening Emergency, Call 911
Campus Safety Mission Statement

The San Bernardino Community College District Police, in concert with
the Board of Trustees, is committed to providing a safe and secure
learning and working environment for all students and employees. This
will be accomplished through a cooperative and coordinated effort
involving all departments and the San Bernardino Community College
District employees, law enforcement agencies and community.

It is a policy of the Board of Trustees for the San Bernardino Community
College District to protect members of the entire college community and
the property of the District. In accordance with this policy, the District
maintains a Police Department 24 hours a day, 7 days a week. The officers
are sworn and duly Commissioned Police Officers of the State of California
as defined in section 830.32 of the Penal Code and 72330 of the California
Education Code and authority extends to anywhere within the state.

For Non-Emergencies

Contact the San Bernardino Community College District Police Department
(SBCCD PD) at (909) 384-4491. Our business office is located in the
Campus Center Building, Room 100. Call this number to locate and/or
turn in lost articles or to relay concerns for personal safety along with
parking rules and regulations. The main office at the SBCCD PD is open for
business Monday — Friday from 8:00 am — 4:30 pm (except for holidays
and SBCCD academic breaks). The SBCCD PD contracts with California
State University, San Bernardino (CSUSB) PD to provide 24-hour dispatch
services for each of the two campuses, as well as the SBCCD District
Support Operations. CSUSB dispatchers are POST-certified professionals
who answer calls for each of the campuses’ direct phone lines, 9-1-1, and
the emergency blue phones located on SBVC campus.

In 1990, the U.S. Congress enacted the "Crime Awareness and Campus
Security Act of 1990, which requires colleges and universities to disclose
information about crime on and around their campuses. This law was
renamed in 1992 to the "Jeanne Clery Disclosure of Campus Security Policy
and Campus Crime Statistics Act”. The San Bernardino Community College
District provides this information in the Annual Security Report that is
available to all campus community members and the public. This report
provides statistical, policy, and procedural information required by the Clery
Act. The full text of this report can be accessed from our website at: https://
sbced.edu/district-services/police-department/

In addition to being available at various offices on campus or at the
police office in Campus Center room 100. For prevention and survival
tips on active shooter situations, sexual assault, personal safety, and
thefts, go to https://sbced.edu/district-services/police-department/. View
past presentations, schedule a presentation for your class or department
meeting, access local and state websites for additional resources, and
print/download numerous safety resources. Students may also view the
Campus Information and Safety Awareness Orientation presentation by
going to: https://sbccd.edu/district-services/police-department/

Referral Resources on Campus
Counseling: (909) 384-4404

Office of Student Life: (309) 384-4474
Student Health Services: (909) 384-4495


https://sbccd.edu/district-services/police-department/
https://sbccd.edu/district-services/police-department/
https://sbccd.edu/district-services/police-department/
https://sbccd.edu/district-services/police-department/

Institutional Learning Outcomes

The five (5) Institutional Learning Outcomes listed below describe the
skills and abilities the student should be able to demonstrate after
completing the requirements for an Associate Degree at San Bernardino
Valley College. These Institutional Learning Outcomes are embedded in our
established pattern of general education courses, in our more advanced
major-preparation courses, and in the student service learning experiences
we provide over the span of a student’s enrollment at the college. In
addition, assignments that lead to the acquisition of these core skill sets
are embedded in the coursework required for vocational certificates. The
Institutional Learning Outcomes are:

1. Communication Skills: Comprehend content and communicate in
written, spoken, signed, or artistic formats.

2. Quantitative Reasoning Skills: Apply mathematical or analytical skills
to identify and solve problems and synthesize and evaluate ideas.

3. Critical Thinking Skills and Information Literacy: Critically evaluate
qualitative and quantitative hypotheses, sources, and conclusions.

4. Personal, Academic, and Career Responsibilities: Develop goals for
personal, academic, and career environments.

5. Social and Global Awareness: Recognize the impact of one's actions
on the environment and one's role in society with respect to diversity,
equity, inclusion, and anti-racism.

For additional information on SBVC's Institutional Learning Outcomes,
please visit the website (https://www.valleycollege.edu/about-sbvc/
campus-committees/outcomes/ilo/).
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San Bernardino Valley College
Foundation

In 1973, the San Bernardino Valley College Foundation (SBVC Foundation)
was founded on the belief that college strengthens the individual and the
community. The SBVC Foundation is an independent. nonprofit, 509(a)
(3)organization whose purpose is to raise and administer funds for the
benefit of San Bernardino Valley College.

As students earn degrees and certificates, together the San Bernardino
Valley College Foundation and San Bernardino Valley College foster
economic growth and improve qualify of life in the Inland Empire and
beyond.

Mission

The San Bernardino Valley College Foundation’s mission is to serve as a
fundraising organization that is committed both to the stewardship, sound
management and effective utilization of the Foundation'’s financial assets
and to supporting San Bernardino Valley College’s ongoing commitment
to provide high-quality education, innovative instruction, and services to a
diverse community of learners.

Board of Directors

Mr. Dexter Thomas — Foundation President

Mr. Justin R. Martinez — Foundation Vice President
Dr. Scott W. Thayer — Foundation Secretary

Ms. Tenille Norris — Foundation Treasurer

Dr. Susan Bangasser

Mr. Michael Burrows

Mr. John Echevarria

Mr. Scott Henderson

Mr. Gary Kelly

Mr. Kenneth Lane, M.D.

Ms. Kimberly Morales

Mr. Kerry E. Neal

Ms. Patricia Nickols-Butler
Mr. Robert O'Brine

Ms. Shelby Obershaw

Ms. Lisa Obershaw Durham
Mr. Joseph Paulino

Mr. Thomas Robles

Mr. George San Martin

Ms. Allynn Scott

Mr. Michael Sola
Honorable Lawrence Stirling
Mr. Dexter Thomas

Dr. Anne L. Viricel


https://www.valleycollege.edu/about-sbvc/campus-committees/outcomes/ilo/
https://www.valleycollege.edu/about-sbvc/campus-committees/outcomes/ilo/
https://www.valleycollege.edu/about-sbvc/campus-committees/outcomes/ilo/
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Use of Image, Likeness or Voice Captured at Public Events

The various sites of the San Bernardino Community College District (including San Bernardino Valley College) often host events that are open to the
public such as, but not limited to, graduation, athletic competitions, job fairs, speakers, and various activities held on campus or district property. Those
events are considered news events. Such an event may be photographed, videotaped or webcast for purposes of archiving the event, educational use, or
publicity. Students, staff, faculty and the public who attend those events may have theirimage or voice captured on video, webcast or photograph(s). Due
to the nature of these events, the San Bernardino Community College District, and its various sites, has no means by which to prevent such photographs,
videotaping or webcastings from including a specific attendee’s image or voice. By attending the event, such person is granting the site and the SBCCD
the right to use any such still or motion images or voice recordings in future publicity or publications, including web postings as needed and without
compensation. No release shall be required by the SBCCD or its sites to utilize in an appropriate manner any images captured during a public event,
even if the subject is a minor.

For additional information, please contact the Director of Marketing and Public Relations at (9309) 384-8978 or by email at pbratulin@valleycollege.edu
(pbratulin@sbccd.edu).


mailto:pbratulin@sbccd.edu
pbratulin@sbccd.edu

ACADEMIC STANDARDS AND
POLICIES

Attendance (p. 11)
« Classification of Student Load (p. 11)
« Alternative Sources of Credit (p. 11)

* Final Exams and Grades (p. 18)
+ Grades and Grade Points (p. 18)
Pass/No Pass (p. 19)

Probation and Dismissal (p. 19)

+ Academic Renewal (p. 19)

+ Non-Discrimination Policy (p. 20)
+ Open Enrollment Policy (p. 20)

+ Sexual Harassment Policy (p. 20)

Academic Freedom (p. 20)

Course Information (p. 20)

Attendance

All students are expected to attend classes regularly. Each instructor will
inform students at the beginning of each term exactly what is to be
expected regarding attendance in class, and the instructor's decision is
final. In the event an absence is unavoidable, students are responsible for
notifying instructors.

A student’s failure to attend class meeting(s) during the first week of a term
may result in the student being dropped from the class. After the first week
of classes during any term, an instructor may drop a student from any class
in which the student has:

+ Violated the instructor’s stated attendance requirements
+ Accrued more than two absences per unit, or

+ Attended so irregularly that the instructor feels it is unwise for the
student to continue.

Instructors may not drop students after the 11th week of instruction (for
full semester classes) or after 60 percent of instruction (for short-term
classes).

Class Attendance

Students who are not in attendance at the first class meeting are
considered “no-shows.” Instructors may choose to drop no-shows in order
to give their seats to non-registered students seeking entrance to the
course. In this case, students are still responsible for the student fees.

Withdrawal from Classes

If a student stops attending class, it is their responsibility to officially drop
the class. A student who wishes to drop one or more classes but continue
enrollment in other classes should drop the course online prior to the end
of the second week (or 20% of a term, whichever is sooner). No entry will
be made on the student’s record for dropping a class prior to the 20%
deadline. A student who withdraws or is dropped from a course before 60%
of the class has been completed will not receive a letter grade. Instead, a
W (Withdrawal) will be recorded on the student’s transcript. This symbol
carries no evaluation of the student’s work, but is a clerical notation that
the student was enrolled in the course and withdrew or dropped without
grade or unit credit. W’s are used in probation and dismissal procedures
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as well as in determining satisfactory academic progress for financial aid.
Students will receive a letter grade if they continue any course after 60
percent of a class has been completed. Student may receive no more than
three (3) “W" grades for any one course (Title 5, section 55024). A student
activated for military service may receive a military withdrawal (MW) at any
time during the semester. Military withdrawals will not factor into progress
probation and disqualification. Students who are members of the military
(active or reserve) or National Guard should present their military orders to
Admissions and Records in order to have the MW assigned.

Classification of Student Load

Students are defined as full-time when enrolled in 12 or more units in either
the Fall or Spring semesters. A part-time student is one who is enrolled
in fewer than 12 units in either the Fall or Spring semesters. During the
summer session, a full-time student is enrolled in 6 or more units and a
part-time student is enrolled in fewer than 6 units. (Please note that for
financial aid purposes, 12 units is considered full-time during the summer
session, as well). An overload of units requires a counselor’s signature for
registration. Overloads are considered to be anything over 18 units for the
Fall or Spring semesters and anything over 8 units for the Summer term.

Credit Hours (Units)

One credit is awarded for each 16-18 lecture hours of instruction, or for
48-54 laboratory hours, or for appropriate combinations of lecture and
laboratory hours. For each one hour of lecture, students are expected to
fulfill at least two hours of work outside of class in reading, preparing
assignments or other activities related to the course.

Class hours are defined as 50 minutes. Classes scheduled for more than
an hour follow formulas to stay close to this definition. For example, a
class schedule from 6:00 to 7:30 p.m. (90 minutes) actually meets for 80
minutes, allowing for a 10-minute passing period. Longer class meeting
patterns have required breaks. San Bernardino Valley College follows these
time patterns.

Alternative Sources of Credit

Credit by Examination (p. 12)

Credit for Advanced Placement (AP) Examinations (p. 12)

Credit for Courses From Other College and Universities (p. 13)

+ Credit for DSST/DANTES (Defense Activity for Non-Traditional
Education Support) (p. 14)

« Credit for Military Service (p. 14)
+ Credit for the College Level Examination (CLEP) Program (p. 15)

Credit for the International Baccalaureate (IB) (p. 16)
Transfer of Credit (p. 14)
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Credit by Examination

Students who feel that their knowledge of a subject is equivalent to the content of a course offered by the college may apply for credit-by-examination.
To do so, the following conditions must exist:

* The student must submit evidence of extensive background and/or experience in the subject to the instructor of the course;

* The student must have completed twelve (12) or more units at San Bernardino Valley College or be a permanent employee of the San Bernardino
Community College District;

+ The student must be enrolled in the college during the semester in which he/she takes the examination;

+ In accordance with Board Policy 4235, credit-by-examination for Modern Language courses may be granted only to students who take the next higher
language course while attending San Bernardino Valley College, and only with the approval of the Modern Languages Faculty Chair.

An application for Credit-By-Examination is available in the Admissions and Records Office (AD/SS 100). In addition to paying an enrollment fee based
on the number of units in the course that is being challenged, there is an additional $20 processing fee, which is applied to all credit-by-examination
applications. (Note: all students, including those with the Board of Governor fee waivers, must pay the processing fee and enrollment fee based on units
when applying for credit-by-examination.)

Once the application has been approved by the administrator and the necessary fees have been paid, the instructor may administer the examination
and submit the grade earned. Grades will be consistent with the grading systems established by the college and will be submitted by the Division to the
Admissions and Records Office by the end of the semester in which the examination is completed. The student’s transcript will contain a notation that
indicates that the credit was earned by examination. Any grades earned through credit-by-examination will not be counted in determining the twelve (12)
semester units of credit in residence required for graduation from the college. Upon completion, a notification will be sent to your Valley College email.
Financial aid is not available for credit by examination.

Credit for Advanced Placement (AP) Examinations

Students who have completed Advanced Placement (AP) examinations of the College Entrance Examination Board with scores of 3, 4, or 5 may receive
credit at San Bernardino Valley College as indicated in the table below (in accordance with Title 5, 55052). A grade of Pass (P) will be assigned on the
transcript. Credit awarded through advanced placement may be used to satisfy graduation requirements toward the associate degree, IGETC and CSU
General Education-Breadth requirements. Transfer universities re-evaluate AP. The units earned from AP credit will not apply toward financial aid nor can
they be used to satisfy the 12-unit residence requirement for graduation. Students must be enrolled at San Bernardino Valley College to receive credit
for Advanced Placement Exams. To request credit for AP examinations, visit the Admissions and Records Office, AD/SS 100 (909) 384-4401.

SBVC Waiver Course

Advanced Placement Exam SBVC Units SBVC General Education CSU General Education IGETC Credit

with Score of 3, 4, or 5 Awarded Graduation Credit Credit
Art History 3 No equivalent Category Ill, 1 course Area C1 or C2 Area 3A or 3B
Art: Studio 2D Design 3 ART 120 Category llI, Applied, 1 None None

course
Art: Studio 3D Design 3 ART 121 Category llI, Applied, 1 None None

course
Art: Studio Drawing 3 ART 124A Category llI, Applied, 1 None None

course
Biology 4 BIOL 100 Category |, 1 course Areas B2, B3 Area 5B and 5C
Chemistry 4 CHEM 150 Category |, 1 course Areas BT, B3 Area 5A and 5C
Comparative Government 3 No equivalent Category Il, 1 course Area D8 Area 4
and Politics
Chinese Language and 3 No equivalent Category lll, 1 course Area C2 Areas 3B, 6A
Culture
Computer Science A 3 (CS110+(CS1200r None None None

CS 190)

Computer Science Principles 3 CS 190 Category IV, 1 course Area B4 None
Economics: 3 ECON 200 or 200H Category Il, 1 course Area D2 Area 4
Macroeconomics
Economics: Microeconomics 3 ECON 201 or 201H Category Il, 1 course Area D2 Area 4
English: Language & 3 ENGL 101 or 101H Category IV, 1 course Area A2 Area 1A
Composition
English: Literature & 6 (ENGL 101 or 101H) + Category lll and Category Areas A2, C2 Area 1A or 3B
Composition ENGL 151 \Y
Environmental Science 4 BIOL 104 Category |, 1 course Area B1, B3 Area 5A and 5C
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French Language and Culture 3 Score 3,4 0r5 = Category Ill, T course Area C2 Areas 3B, 6A
FRENCH 102
German Language and 3 No equivalent Category Ill, 1 course Area C2 Areas 3B, 6A
Culture
Government and Politics: US 3 POLIT 100 Category Il, 1 course Area D8 + US-2 Area 4 and US-2
History: European 3 No equivalent Category Il or Ill, 1 course Area C2 or D6 Area 3B or 4
History: U.S. 3 HIST 100 or 100H or 101  Category Il or I, 1 course Area (C2 or D6) + US-1  Area (3B or 4) + US-1
or 101H
History: World-Modern 3 HIST 171 Category Il or I, 1 course Area C2 or D6 Area 3B or 4
Human Geography 3 No equivalent Category II, 1 course Area D5 Area 4
Italian Language and Culture 3 No equivalent Category lll, 1 course Area C2 Areas 3B, 6A
Japanese Language and 3 No equivalent Category lll, 1 course Area C2 Areas 3B, 6A
Culture
Latin 3 No equivalent Category lll, 1 course Area C2 Areas 3B, 6A
Mathematics - Calculus AB 3 MATH 250 Category IV, 1 course Area B4 Area 2A
Mathematics - Calculus BC 3 MATH 251 Category IV, 1 course Area B4 Area 2A
Music Theory 3 MUS 101 + MUS 101L +  Category llI, 1 course None None
MUS 102 + MUS 102L
Physics 1 4 PHYSIC 151 Category |, 1 course Areas BT, B3 Area 5A and 5C
Physics 2 4 PHYSIC 152 Category |, 1 course Areas BT, B3 Area 5A and 5C
Physics C-Mechanics 4 PHYSIC 202 Category |, 1 course Areas B1, B3 Area 5A and 5C
Physics C-Electricity and 4 PHYSIC 203 Category |, 1 course Areas BT, B3 Area 5A and 5C
Magnetism
Psychology 3 PSYCH 100 or 100H Category Il, T course Area D9 Area 4
Spanish Language and 3 Score 3=SPAN 102 or Category Ill, 1 course Area C2 Area 3B, 6A
Culture 102H Score 4=SPAN 103
or 103H Score
5=SPAN 104
Spanish Literature and 3 No equivalent Category lll, 1 course Area C2 Areas 3B, 6A
Culture
Statistics 3 MATH 108 Category IV, 1 course Area B4 Area 2A

CSU GE AP Exam Notes

+ If a student passes more than one AP exam in Calculus or Computer Science, only one exam may be applied to the baccalaureate
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+ Students who pass AP Environmental Science earn 4 units of credit. Tests prior to Fall 2009 may apply to either B1+B3 or B2+B3 of CSU GE. Fall
of 2009 or later, those credits may only apply to B1+B3.

+ If a student passes more than one AP exam in Physics, only six units of credit may be applied to the baccalaureate and only four units of credit may
be applied to a certification in GE Breadth

« For complete CSU AP Policy information, visit: https://calstate.policystat.com/policy/10711339/latest (https://calstate.policystat.com/
policy/10711339/latest/)

IGETC AP Exam Notes

+ AP exams in Biology, Chemistry, or Physics 1 allow California community college campuses to apply 4 semester or 5 quarter units to IGETC
certification

+ AP exams in Environmental Science, Physics C: Mechanics and Physics C: Electricity/Magnetism, 3 semester or 4 quarter units are applied for IGETC
certification; therefore, students who complete these exams will be required to complete at least 4 semester or 5 quarter units to satisfy the minimum
required units for Area 5.

+ For complete IGETC AP policy information, visit: http://admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/index.html (http://
admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/)

Credit for Courses From Other College and Universities

Academic credits earned at other regionally accredited institutions can be evaluated for students with a completion of 12-degree applicable units at
SBVC. It is therefore important that the student request official transcripts from all colleges previously attended. These transcripts should be sent to the
Admissions and Records Office (AD/ SS 100). All religious courses taken at a denominational college need to be equated with courses at San Bernardino
Valley College; otherwise, the religious courses are not allowed. A student who has taken coursework at institutions of higher learning outside of the


https://calstate.policystat.com/policy/10711339/latest/
https://calstate.policystat.com/policy/10711339/latest/
https://calstate.policystat.com/policy/10711339/latest/
http://admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/
http://admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/
http://admission.universityofcalifornia.edu/counselors/exam-credit/ap-credits/
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United States and who wishes to have that coursework considered toward his/her educational goal at San Bernardino Valley College must have the
academic credentials evaluated by a bonafide independent evaluating agency. A list of recommended agencies is available in the Records Office (AD/
SS 100).

Note: Only SBVC RN Applicants are excluded from the 12-unit Residence Requirement.

Credit for DSST/DANTES (Defense Activity for Non-Traditional Education
Support)

A student must be enrolled at San Bernardino Valley College to receive course credit for DANTES/DSST Examinations. Credit will not be granted for
examinations in which equivalent or more advanced course work has been completed. Examinations listed on the table have been reviewed by SBVC
faculty. Students should be aware of the following:

1. University of California does not accept DANTES/DSST credit.
2. DANTES/DSST Examinations are not accepted toward CSU GE-Breadth.

3. Acceptance of DANTES/DSST Examinations varies among transfer universities and other community colleges. Students should be advised that the
DANTES/DSST Examinations get re-evaluated.

4. DANTES/DSST Examinations may be under review; therefore, the table below may not be inclusive of all examinations.

Any questions may be directed to the Articulation Officer in the Counseling Center (AD/SS 103).

DANTES/DSST Examination SBVC Required Score SBVC Units  SBVC Equivalent Course SBVC Graduation CSU GE-Breadth Area
(to clear prerequisite Requirement
requirements)
Ethics in America 46/400 3 None Category Il No credit
Introduction to Business 46/400 3 BUSAD 100 No credit No credit
Fundamentals of College None None None No credit No credit
Algebra
Introduction to World 48/400 3 RELIG 101 Category IlI No credit
Religions
Lifespan Developmental 46 3 None Category Il or V No credit
Psychology
Principles of Statistics None None None No credit No credit

Credit for Military Service

Currently enrolled students who have had a minimum of one year active duty military service will receive three (3) units of credit toward CSU GE-Breadth
Area E and Associate Degree: Option #2 requirements for Category V: Lifelong Learning and Self-Development. To obtain this credit, students need to
provide a copy of their DD-214 (Service 2 or Member 4) or other official evidence of U.S. military service while on active duty. A Petition for Military Service
Credit may be obtained from the Admissions and Records Office (AD/SS 100).

Students who completed coursework at other accredited colleges or universities while using veteran benefits, must submit official transcripts to
the Admissions and Records Office, and request an official evaluation within two (2) semesters. To obtain credit for military coursework, students
must provide a copy of their AARTS (Army/American Council on Education Registry Transcript System) or SMART (Sailor-Marine American Council on
Education Registry Transcript System) Transcript. The American Council on Education makes recommendations for college credit directly on the AARTS
or SMART Transcript. It is advisable to meet with a counselor to determine if the military coursework will apply toward the selected degree major and/or
general education requirements. If a determination is made to award credit towards a major, then a Modification of Major form needs to be completed
by the appropriate department chair. The Credit for Military Training or DANTES form is available from the Articulation Officer located in the Counseling
Center, AD/SS 103.

Transfer of Credit

Transfer Credit Evaluations are only completed upon the student earning San Bernardino Valley College Residency. In order to achieve residency, twelve
(12) degree applicable semester units must be earned at San Bernardino Valley College. Transfer Credit Evaluations may take up to fifteen (15) business
days to complete and up to thirty (30) business days to complete during peak periods. It is the student’s responsibility to provide course descriptions
and/or course outlines if requested and this process may be delayed until the student has submitted all supporting documentation as requested by the
office of Admissions and Records. The student understands that all official San Bernardino Valley College communication regarding this request will be
sent to the student’'s SBVC College electronic mail account and it is the student'’s responsibility to maintain this account.



Credit for the College Level Examination (CLEP) Program

A student must be enrolled at San Bernardino Valley College to receive credit for CLEP Examinations. Credit will not be granted for which equivalent
or more advanced course work has been completed. Students will receive appropriate credit for CLEP examinations, as indicated in the table below (in
accordance with Title 5, 55052.5). SBVC faculty have determined equivalencies to SBVC courses. Students should be aware of the following:

+ University of California does not accept CLEP Examinations.
+ Acceptance of CLEP varies at campuses of the CSU.

+ At SBVC, credit for CLEP Examinations is on a pass/no pass basis only; no letter grades are assigned.
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+ Some CLEP Examinations may be under review at SBVC. CLEP scores for examinations no longer offered are evaluated on an individual basis.

+ Students request credit for CLEP through the Admissions and Records Office, AD/SS 100, or by calling (909) 384-4401.

Business

CLEP Examination

Principles of Accounting
Introductory Business Law

Info. Systems & Computer
Apps.

Principles of Management
Principles of Marketing
Financial Accounting

SBVC Required Score SBVC Units

50
50
50

50
50
50

Composition and Literature

CLEP Examination

American Literature

Analyzing & Interpreting
Literature

College Composition
English Literature
Humanities

SBVC Required Score SBVC Units

50

50

No credit No credit
50 3

50 3

Foreign Languages

CLEP Examination

French Language (Levels 1
and 2) - Complete both

German Language (Levels 1

and 2) - Complete both

Spanish Language (Levels 1

and 2) - Complete both
Spanish with Writing Level

SBVC Required Score SBVC Units

59 3
60 3
63 3

11 3

History and Social Sciences

CLEP Examination

American Government

Human Growth and
Development

SBVC Required Score SBVC Units

50
50

SBVC Equivalent Course
(to clear prerequisite
requirements)

None
BUSAD 210
None

None
None
None

SBVC Equivalent Course
(to clear prerequisite
requirements)

None
None

None
None
None

SBVC Equivalent Course
(to clear prerequisite
requirements)

FRENCH 102
None
SPAN 102

None

SBVC Equivalent Course
(to clear prerequisite
requirements)

None

PSYCH 111

SBVC Graduation
Requirement

No credit
No credit
No credit

No credit
No credit

No credit

SBVC Graduation
Requirement

Category lll
Category llI

No credit
No credit
Category IlI

SBVC Graduation
Requirement

Category lll

Category llI

Category lll

Category llI

SBVC Graduation
Requirement

Category Il
Category Il

CSU GE-Breadth Area

No credit
No credit
No credit

No credit
No credit
No credit

CSU GE-Breadth Area

C2
C2

No credit
No credit
c2

CSU GE-Breadth Area

C2

C2

C2

C2

CSU GE-Breadth Area

D8
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Introduction to Educational

Psychology

Introductory Psychology

Introductory Sociology

Principles of
Macroeconomics
Principles of
Microeconomics

50

50
50
50

50

History of the United States | 50

History of the United States

1l
Western Civilization |

Western Civilization Il

50

50
50

Science and Mathematics

CLEP Examination

Biology
Calculus
Chemistry
College Algebra

College Algebra —
Trigonometry

College Mathematics
Natural Sciences
Precalculus

SBVC Required Score

50
50
50
50
50

No Credit
50
50

SBVC Units

w W w w w

No Credit
3
3

None

PSYCH 100
SOC 100
ECON 200

ECON 201

HIST 100
HIST 101

None
None

SBVC Equivalent Course
(to clear prerequisite
requirements)

BIOL 100 (No lab credit)

No credit

Category Il
Category Il
Category Il

Category Il

Category Il
Category Il

Category Il or Ill
Category Il

SBVC Graduation
Requirement

Category | (No lab credit)

MATH 250
None
MATH 102
None

None
None
MATH 151

Category IV

Category | (No lab credit)

Category IV
Category IV

No credit
Category |

Category IV

Credit for the International Baccalaureate (IB)

A student must be enrolled at San Bernardino Valley College to receive course credit for the International Baccalaureate (IB) diploma or certificates. A
score below 4 for Mathematics (HL) will require that students complete the self-guided placement at SBVC. Please refer to the table below for IB credit (in
accordance with Title 5, 55052.5). Students who have earned credit from an IB exam should not take a comparable college course because transfer credit
will not be granted for both. The International Baccalaureate is re-evaluated by the UC, CSU, independent universities, and other community colleges.
Individual campuses of the UC, CSU may grant more credit. Any questions may be directed to the Articulation Officer in the Counseling Center, AD/SS 103.

IB Examination
Biology (HL)

Chemistry (HL)
Economics (HL)

Geography (HL)
History (any region)
(HL)

Mathematics
(HL): Analysis and
Approaches
Mathematics (HL):
Applications and
Interpretation
Physics (HL)
Psychology (HL)
Theatre (HL)

Minimum Score

5
5
5

(S ]

A~ o ;o

Units
3
3
3

SBVC Equivalent

BIOL 205
CHEM 101

ECON 200 or
ECON 200H

No equivalent
No equivalent

TBD

TBD

PHYSIC 101
No equivalent
No equivalent

SBVC Graduation
Category | (lab)
Category | (lab)
Category Il

Category Il

Category Il or
Category IlI

Category IV

Category IV

Category | (lab)
Category Il
Category Il

CSU GE-Breadth
B2 (no lab)

B1 (no lab)

D2

D5
C2 or D6

B4

B4

B1 (no lab)
D9
Cl

No credit

D9
DO
D2

D2

D6 + US-1
D6 + US-1

C2 or D6
D6

CSU GE-Breadth Area

B2
B4
B1
B4
B4

No credit
B1 or B2
B4

IGETC

Area 5B (no lab)
Area 5A (no lab)
4

Area 4
Area 3B or 4

Area 2A (Requires a
score of 5).

Area 2A (requires a
score of 5)

Area 5A (no lab)
Area 41

Area 3A (requires
score of 5)



IB Examination
Language A:
Literature HL
Language A:
Language and
Literature HL
Language B (any
language) HL
Language B (any
language) HL

Minimum Score
4

Units
3

0 (3 units for IGETC

Certification only)
3

SBVC Equivalent
No equivalent

No equivalent

No equivalent

No equivalent

SBVC Graduation
Category IlI

Category IlI

No credit

No credit

CSU GE-Breadth
c2

C2

No credit

No credit
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IGETC

3B and 6A (requires
a score of 5)

3B and 6A (requires
a score of 5)

6A (requires a score
of 5)
6A
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Final Exams and Grades
Final Examinations

Final examinations are given at the close of each semester. Students are
required to take scheduled final examinations in order to receive credit. Any
student who is purposely absent from an examination at any time during a
semester forfeits the right to make up work by re-examination.

Final Grades and Transcripts

Final grades are accessible via the Internet as soon as they are submitted
by the instructor. To access San Bernardino Valley College’s WebAdvisor,
go to: www.valleycollege.edu/webadvisor (http://www.valleycollege.edu/
webadvisor/)

Note: Transcripts will not be released if a student has holds, an outstanding
financial obligation, or other academic or probationary issues. Requests
for transcripts online by logging onto: www.valleycollege.edu/transcripts
(http://www.valleycollege.edu/transcripts/). Requests will be filled within
the legally prescribed timeframe, assuming there are no outstanding
obligations to the college, or other holds on the students’ record. The first
two transcripts are provided at no charge. After two, there is a charge for
each additional request.

Incomplete Grades

uln

An incomplete or “I” symbol will be awarded to the student who, in the
judgment of the instructor, is unable to complete a course due to a verified
emergency. An Incomplete form will be completed by the instructor for each
student and submitted to the Admissions and Records Office. This form
will cover the conditions for the removal of the “I” and the grade that will be
recorded if the work is not completed within one year from the end of the
semester in which the “I" was assigned. The student cannot register for the
same course until the “I” has been removed.

Grades and Grade Points

The system of grades and grade points at San Bernardino Valley College
is as follows:

“ In

Grade Description Grade Numeric Value

A Excellent 4

B Good 3

C Satisfactory 2

D Passing, Less Than 1
Satisfactory

F Failing

P! Pass

NP? No Pass

3 Incomplete -

we Withdrawal -

MW Military Withdrawal -

ipe In Progress -

RD Report Delay -

Pass (P) grade units are not counted in GPA however, credit is earned.

No Pass (NP) units are not counted in GPA; NP units are used in
calculating units attempted for progress, probation and dismissal.

Non-evaluative symbols; no units or credit earned.

Only instructors may assign grades, and the grades given are final except
in cases of mistake, fraud, bad faith, or incompetence. No grade will be
changed for any reason or any circumstances after three years from the
end of the term in which the grade was assigned.

How to Calculate your GPA

A GPA or Grade Point Average is the average of student grades. One can
calculate their GPA for one semester or for their cumulative, overall GPA.
The GPA is unweighted.

Example:
Course Units X Grade = Grade
Attempted (Numerical Points
Value)
ENGL 101 4 X B (3) = 12
MATH 102 4 X A(4) = 16
SOC100 3 X B (3) = 9
POLIT 100 3 X C(2) = 6
HIST101 3 X D (1) = 3
KINF 105A (1) X W (0) = 0
KINF 108A 1 X F (0) = 0
Totals: 18 46

1. Grades are assigned a numerical value:

A=40

B=3.0

C=20

D=1.0

F=0.0

Note: Units attempted that result in P/NR CR/NC, W, IR RD or | grade are
not used to calculate the GPA.

2. Multiply the units attempted by the numerical value of the grade to
get the grade points:Example: 4 (units attempted) X B(3) (grade) = 12
(grade points)

3. Total the units attempted and the grade points.

4. The GPA is determined by dividing the total grade points by the number
of attempted units:

Example: 46 (grade points) + 18 (units attempted) = 2.56 (grade point
average)

Grade Scale

4.0 = A average
3.0 = B average
2.0 = C average
1.0 = D average
0.0 = F average

Converting Quarter Unit to Semester Units

Quarter units are converted to semester units by multiplying the quarter
units by 0.667:

Example: 4 (quarter units) X 0.667 = 2.67 (semester units)


http://www.valleycollege.edu/webadvisor/
http://www.valleycollege.edu/webadvisor/
http://www.valleycollege.edu/webadvisor/
http://www.valleycollege.edu/transcripts/
http://www.valleycollege.edu/transcripts/

Converting Semester Units to Quarter
Units

Semester units are converted to quarter units by multiplying the semester
units by 1.5:

Example: 4 (semester units) X 1.5 = 6 (quarter units)

Pass/No Pass

Students who wish to be graded in any class on a Pass/No Pass basis must
complete the appropriate form, which is available in the Admissions and
Records Office (AD/SS 100) or on the college website. The paperwork must
be submitted no later than the end of the first 30 percent of the course.
Credit will be granted only when the work is of a quality equivalent to a
grade of “C" or better. A maximum of fifteen (15) units of credit (P) courses
may apply toward graduation requirements. Pass/No Pass grading is not
permitted in a course within a student’'s major area of study. This rule may
be waived for students who complete courses for credit and who later
declare a major in that field of study. Once Pass/No Pass has been selected
as a grading option, a letter grade (A-F) cannot be issued.

Probation and Dismissal
Academic Disqualification

Students on academic and/or progress probation shall be dismissed for
one semester when one or more of the following conditions exist:

+ The student has earned a cumulative grade point average of less
than 2.00 in all units attempted in each of the three consecutive
semesters. (For purposes of this section, semesters shall be
considered consecutive based on the student’s enrollment.)

The student has received course completion symbols of F, NP, | and/
or W in fifty (50) percent or more of the units for which he/she was
enrolled in each of three consecutive semesters.

The student has received a combination of the two patterns listed
above in each of three consecutive semesters.

As with probation, a student will be informed of dismissal by email and/
or letter. In addition, students may appeal their probation status by making
an appointment with a program counselor and completing the required
paperwork.

Academic Probation

Students will be placed on academic probation when their cumulative
grade point average in 12 or more units fall below 2.00 in all units attempted
which were assigned based on the college grading scale. Students will
be informed that they are on academic probation by email and/or letter.
The letter will list common causes of unsatisfactory progress and will
recommend services for improving academic achievement. A student on
academic probation will not be allowed to register for additional courses
until meeting with a counselor. A student will be released from academic
probation when their cumulative grade point average reaches 2.00 or
higher. In addition, students may appeal their probation status by making
an appointment with a program counselor and completing the required
paperwork.

Progress Probation

Students will be placed on progress probation when they have attempted
at least 12 units and have received course completion symbols of F, W, |
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and/or NP in 50 percent or more of these units. Students will be informed
they are on progress probation by email and/or letter. The letter will list
common causes of unsatisfactory progress and will recommend services
for improving academic achievement. If the student on progress probation
also has a grade point average of less than 2.00, they will not be allowed
to register for additional courses until meeting with a counselor. Students
will be released from progress probation status whenever more than fifty
percent of all the units taken at the college have been completed with
an assigned letter or P grade. In addition, students may appeal their
probation status by making an appointment with a program counselor and
completing the required paperwork.

Readmission After Disqualification

Students may be reinstated one semester after the date of dismissal.
Students enrolled following dismissal shall be on probationary status for
one semester. If, after this semester, the scholastic achievement of the
readmitted student continues at a probationary level, the student may
be dismissed for one year. Students must see a counselor and complete
readmissions documents. Counseling can be reached in AD/SS 103 or at
(909) 384-4404.

Academic Renewal

Students may petition to have their academic record reviewed for academic
renewal of substandard academic performance, which is not reflective of
their demonstrated ability under the following conditions:

Students may petition to have eliminated from the computation of the
total grade point average any units and credits taken during not more
than two consecutive terms of attendance, excluding Summer Session,
at any college within the San Bernardino Community College District.

Students must have achieved a minimum grade point average of 2.0
in all coursework completed subsequent to the semester(s) requested
in the petition.

Students must complete a minimum of twenty-four semester units
subsequent to the semester(s) requested in the petition, at any
accredited college.

At least two-semesters must have elapsed from the time the course
work to be removed was completed.

A student may not petition for academic renewal under this procedure
more than one time per college.

Up to thirty units of course work may be eliminated from consideration
in the cumulative grade point average per college.

Academic renewal actions are irreversible. Institutional action taken under
this procedure will not remove the courses, units, grades, or any other
information from the student's permanent record. When academic renewal
procedures permit previously recorded substandard course work to be
disregarded in the computation of grade point averages, the permanent
academic record shall be annotated in such a manner that all work remains
legible, insuring a true and complete academic history.

Academic renewal procedures will not prevent the student from retaking
the course in a subsequent semester, if necessary, in accordance with
course repeat policies or alter records of previous attempts of the same
course.

Academic renewal procedures may not conflict with the District's
obligation to retain and destroy records or with the instructor's ability to
determine a student's final grade.
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Students must file the Petition for Academic Renewal in the Admissions &
Records Office at the respective college where the units were completed
after meeting with a counselor. The determination of eligibility will be
decided by the Director of Admissions & Records, or their designee.

In accordance with Title IV, all units approved or denied for Academic
Renewal shall be included in the Satisfactory Academic Progress (SAP)
calculation and shall be considered when determining financial aid
eligibility.

Non-Discrimination Policy

San Bernardino Community College District and its two colleges, San
Bernardino Valley College and Crafton Hills College, are committed to non-
discrimination. Our goal is to provide equal opportunities for all community
members in all areas of the college including admission, student financing,
student support facilities and activities, and employment. Federal laws and
District policies strictly prohibit all types of discrimination, including sexual
harassment and inequities based on race, color, religion, sex, age, marital
status, physical disabilities, mental impairments, or sexual orientation. The
District’s non-discrimination policies are supported by the requirements of
Titles VI and VIl of the Civil Rights Act of 1964, as amended; Title IX of the
education amendments of 1972; the Age Discrimination in Employment Act
of 1975; and sections 503 and 504 of the Rehabilitation Act of 1972, as
amended, and the Americans with Disabilities Act. San Bernardino Valley
College is further committed to overcoming sex discrimination and sex
stereotyping in vocational education programs. In addition, the lack of
English language skills will not be a barrier to admission and participation
in vocational education programs. Students, job applicants, and employees
may complain of any action, which they believe discriminates against them
on the above-cited grounds. For information regarding the college’s non-
discrimination policy or to file a complaint, contact:

Vice Chancellor of Human Resources
District Building, SBCCD

550 E. Hospitality Lane, Suite 200
San Bernardino, CA 92408.

You may also call (909) 382-4040. For information regarding the
requirements of Section 503 and 504 of the Rehabilitation Act of 1973 or
to file a complaint, contact the Vice President of Student Services, San
Bernardino Valley College, in AD/SS 200, or call (909) 384-4473.

Open Enrollment Policy

The policy of San Bernardino Community College District is that, unless
specifically exempted by statue or regulation, every course, or class offered
by the college is open to enroliment and participation by a person who has
been admitted to the college and who meets the prerequisites approved for
a given course.

Sexual Harassment Policy

Sexual harassment of students or employees in the academic and work
environments violates both federal and state law and district policy,
and it will not be tolerated. It also violates law and policy to retaliate
against any individuals for filing a complaint of sexual harassment, or
for participation in the investigation or resolution of a formal or informal,
written or oral complaint of sexual harassment. Unlawful harassment
based on sex includes, but is not limited to, classroom conditions,
grades, academic standing, scholarships, recommendations, employment
opportunities, disciplinary action, or any other aspect of college life within
the control of the District. Complaints of sexual harassment may be

registered by calling the Vice President of Student Services at (909)
384-4473.

Academic Freedom

The San Bernardino Community College District is committed to the
principle that the free expression of ideas is essential to the education of
its students and to the effective governance of its colleges. The District
further subscribes to the principle that the free expression of ideas should
be limited only by the responsibility to express ideas with fairness, and
in a manner that respects the differing ideas of others and distinguishes
between established fact and theories and one’s own opinion.

No special limitations shall be placed upon study, investigation,
presentation, and interpretation of facts and ideas concerning human
society, the physical and biological world, and other branches of learning,
subject to accepted standards of professional responsibility. Students
shall have the opportunity to study controversial issues and divergent
views, and to arrive at their own conclusions. Academic employees have an
obligation to protect the student'’s right to freedom of inquiry even when the
student’s conclusions differ from those of the academic employees. While
students may represent without penalty any opinion in or out of class, they
may be required to demonstrate knowledge of views contrary to their own
in order to fulfill course requirements. (SBCCD Board Policy 4030)

Course Information
Course Descriptions

Each course entry in this catalog includes the course number, title,
prerequisite, a brief description, the number of semester units, and the
number of hours the course meets based on a 17- week semester. The
course entries also include information about how the course credit applies
to associate degrees and transfer to The California State University and
University of California systems.

+ Courses numbered from 600 through 699 are non-credit and do not
receive any type of college credit.

+ Courses numbered from 001 through 099 are generally applicable to
certificate and associate degree programs.

+ Courses numbered from 100 through 299 are generally applicable
for associate degrees and baccalaureate degrees conferred by
universities.

+ Courses that are designated CSU transfer to CSU campuses
system wide.

+ Courses designated UC are approved by the UC Office of the
President as comparable to courses offered at UC. Courses with
*UC notation indicate that some credit limitation applies. UC limits
credit on courses that are similar in nature or taken after a higher-
level course(s). To access information on SBVC courses that
transfer to UC, go to www.assist.org.

+ Although courses may be indicated in the catalog as
transferable to UC and/or CSU, they may or may not meet
general education or major preparation. Students who plan
to transfer to UC or CSU should consult with a counselor
and research the following websites: www.calstate.edu/apply
uctransfer.universityofcalifornia.edu www.assist.org

Courses numbered from 900-999 are not applicable to associate
degrees and generally do not transfer to four-year institutions.

Certain course entries include a symbol X and a number following the
symbol, such as MUS 141X2. This symbol (X) indicates that this is a
skill-based course and may be taken for credit more than once; the



number following the symbol (X) indicates the number of times the
course may be taken for credit.

Course Identification Numbering System (C-ID)

The Course Identification Numbering System (C-ID) is a statewide
numbering system independent from the course numbers assigned by
local California community colleges. A C-ID number next to a course signals
that participating California colleges and universities have determined that
courses offered by other California community colleges are comparable in
content and scope to courses offered on their own campuses, regardless
of their unique titles or local course number. Thus, if a schedule of
classes or catalog lists a course bearing a C-ID number, for example
COMM-110, students at that college can be assured that it will be accepted
in lieu of a course bearing the C-ID COMM-110 designation at another
community college. In other words, the C-ID designation can be used to
identify comparable courses at different community colleges. However,
students should always go to www.assist.org (http://www.assist.org/) to
confirm how each college’s course will be accepted at a particular four-year
college or university for transfer credit.

The C-ID numbering system is useful for students attending more than
one community college and is applied to many of the transferable courses
students need as preparation for transfer. Course requirements may
change, and courses may be modified and qualified for or deleted from the
C-ID database, students should always check with a counselor to determine
how C-ID designated courses fit into their educational plans for transfer.

Prerequisites, Corequisites, and Departmental
Advisories

When registering for classes, students are required to adhere to enrollment
policies that relate to prerequisites, corequisites, and departmental
recommendations.

1. A prerequisite is a course or skill that must be met before a course
is taken. Students registered in a class without having completed the
prerequisite(s) may be dropped from the class. Prerequisite courses
must be completed with a grade of C or higher. Prerequisite courses
completed with a grade of D or F indicate unsatisfactory performance
in the course and do not satisfy the prerequisite;

2. A corequisite is a course that must be taken during the same semester
as another course in which the student would like to enroll;

3. Adepartmental advisory is a suggested course that would be helpful for
a student to have completed prior to enrolling. A departmental advisory
is a suggestion, not a requirement.

Students may challenge a prerequisite or corequisite on one or more of the
following grounds:

1. The student can demonstrate they have the knowledge or ability to
succeed in the course or program despite not having satisfied the
prerequisite or corequisite;

2. The student will be subject to undue delay in attaining their educational
goal as outlined in their Student Education Plan (SEP) because the
prerequisite or corequisite course has not been made reasonably
available;

3. The prerequisite or corequisite is discriminatory or is being applied in
a discriminatory manner;

4. The prerequisite or corequisite has not been established in accordance
with the District's process for establishing prerequisites and
corequisites or was established in violation of Title 5.
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It is the student’s responsibility to provide information to support the
challenge. Challenges must be filed in the Division Office within the first
week of class. The college will process the challenge within five (5) working
days. For information on challenging a prerequisite, contact the Division
Office at (909) 384-4404.

Course Repetition in a Non-Repeatable Course

Course repetition allows students to repeat classes under the following
circumstances: (Title 5, Section 58161)

1. The student is repeating the course to alleviate substandard work,
which has been recorded on the student’s record (D, F, or NP). Courses
in which a substandard evaluative symbol has been assigned may
be repeated two times for a total of three enrollments. Students may
attempt a course more than three times only upon approval through
the college’s petition process (Title 5, section 55024).

2. The course outline of record has been officially changed and
demonstrates significant curricular changes. A Petition for Academic
Exception is required.

3. Repetition of courses where substandard work has not been recorded
is permitted when such repetition is necessary for a student to meet a
legally mandated training requirement as a condition of continued paid
or volunteer employment.

4. Significant lapse of time exception if the following conditions are met:

+ At least 36 months, or more if required be district policy, has
elapsed since the student previously was assigned or awarded a
grade in the course;

+ The student’s prior grade was a satisfactory grade (55000(w)); and
either

i. The course is required by the district as a properly established
recency prerequisite (5503); or

ii. Another institution or higher education to which the student
is seeking to transfer requires the student to have taken the
course more recently than the student'’s last enrollment.

Non-Degree Applicable Courses

Courses numbered in the 900s do not apply toward a degree, and are
designed to provide the fundamental skills necessary for successful
completion of other college courses. These include pre-collegiate courses
in reading, writing, computation, learning skills, study skills, and English as
a second-language. Non-degree applicable courses, including basic skills
courses, are indicated in this catalog by numbers from 900 to 999.

In accordance with Title 5, Section 55758.5 (b), grades earned in non-degree
applicable courses are not included when calculating a student's degree
applicable grade point average. Students will not receive credit for more
than thirty (30) units of basic skills course work taken in the San Bernardino
Community College District. Basic skills coursework earned in another
community college district will not be counted toward the 30-unit limit.
Students enrolled in English as a second-language courses and students
identified by the District for learning disabled programs are exempt from
this 30-unit limit. Other students may apply for a waiver of the 30-unit limit.
Please contact a counselor in the Counseling Center, (909)384-4404 and
press zero (“0") for more information about the waiver process.
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ADMISSIONS AND
REGISTRATION

Admissions and Records

Location: AD/SS 100

Phone Number: (909) 384-4401

Website (https://www.valleycollege.edu/admissions-financial-aid/
admissions-records/)

Admission to San Bernardino Valley College is governed by the laws of
the State of California and by supplementary regulations established by
the San Bernardino Community College District Board of Trustees. Every
course, whether offered on the main campus, online, or at a satellite
location, is open to any person who is eligible for admission to San
Bernardino Valley College and who meets any prerequisites as have been
established in accordance with Title 5 of the California Administrative
Code.

Admission Requirements

The following groups are eligible for admission to San Bernardino Valley
College:

+ Any individual, age 18 or above, who can reasonably profit from
instruction.

+ Any individual who has graduated from high school or who has been
awarded a California Certificate of Proficiency, who has successfully
completed the GED, or has been awarded a certificate of completion
from a high school.

Admission Regulations and Residency
AB 540

San Bernardino Valley College, in compliance with California law, welcomes
non-resident students, and will charge them the same fees as California
residents, for tuition purposes, if they meet all of the following criteria:

Have attended a combination of California High Schools, Adult Schools,
and Community College for the equivalent of three (3) years or more.

Have a high school diploma (or equivalent)

In the case of non-immigrant aliens, you have applied for legal status
— or will sign an affidavit stating your intent to do so.

Please visit the Admissions and Records Office for further information.

Deferred Action for Childhood Arrivals (DACA)
You are eligible for DACA if you:

Were under the age of 31 as of June 15,2012;
Came to the United States before reaching your 16th birthday;

Have continuously resided in the United States since June 15,2007, up
to the present time;

Were physically present in the United States on June 15,2012, and at
the time of making your request for consideration of deferred action
with USCIS;

Entered without inspection before June 15, 2012, or your lawful
immigration status expired as of June 15,2012;

Are currently in school, have graduated or obtained a certificate of
completion from high school, have obtained a general education
development (GED) certificate, or are an honorably discharged veteran

of the Coast Guard or Armed Forces of the United States and Have
not been convicted of a felony, significant misdemeanor, three or more
other misdemeanors, and do not otherwise pose a threat to national
security or public safety.

Individuals can call USCIS at 1 (800) 375-5283 with questions or to request
more information on the deferred action for childhood arrivals process.

Discharged Members of the Armed Forces

A student who was a member of the Armed Forces of the United States
stationed in California on active duty for more than one year immediately
prior to being discharged shall be exempt from paying nonresident tuition
for up to one year if he or she files an affidavit with the community college
stating they intend to establish residency in California as soon as possible.
This one-year exemption shall be used while the student lives in this state
and within two years of being discharged (effective January 1, 2013, AB
2478 amended Education Code Section 68075.5 to give the student two
years to start the one-year exemption period as the student may need to
temporarily to return to their home state after discharge and may not be
able to immediately start their education in California). A former member
of the armed forces of the United States who received a dishonorable or
bad conduct discharge shall not be eligible for this exemption.

High School Students

Students who are currently attending high school, and are seeking
advanced scholastic or vocational work may apply for admission to San
Bernardino Valley College as a specially admitted, concurrently enrolled
high school student.

Each student’s application and records are reviewed individually, and not
all students who apply will be admitted. The over-arching concern of the
admission review process is that the high school student is adequately
prepared to engage in the rigors of college-level work, and has a high
probability of success.

To be eligible for dual enrollment, high school students must demonstrate
that they are prepared for the rigor of college courses through one of the
following methods:

+ Successful completion of a student development course selected with
the guidance of an SBVC Counselor

+ Demonstrated academic success. In order to meet this criteria,
students must have a total weighted high-school GPA of 2.0 or greater
and have been successful in similar courses

High school students wishing to attend SBVC must complete and submit
the following items, at least two weeks prior to the beginning of instruction:

+ Regular application for admission to SBVC
+ Concurrent Enrollment Petition form

+ Confidential Youth Emergency Card

+ Official copy of their high school transcript

The Concurrent Enrollment Petition form requires the signature of the
high school principal (or designee), certifying the student is academically
qualified, and recommending the student for an advanced academic or
vocational experience. All forms are available online at the Admissions
and Records website. The courses requested at SBVC must not duplicate
courses currently available at the high school.

All concurrently enrolled high school students must participate in the
college assessment and orientation prior to approval to enroll. High school
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students are limited to 11 units per term, unless they are participating in
the Middle College High School or CCAP program.

In addition, dual enroliment students must complete a mid-semester check
in with an SBVC Counselor. Students who fail to fulfill this requirement will
be limited to a maximum of one (1) course per semester for the following
semester.

International Students

San Bernardino Valley College is approved by the U.S. Citizenship
and Immigration Services (USCIS) to admit non-immigrant international
students who are taking lower division coursework for transfer to four-year
institutions or who are taking coursework leading to a vocational training
certificate or an associate degree. San Bernardino Valley College requires
international students to submit or mail to the Counseling Center (AD/SS
103) complete international application packages, including the following
items:

International student application for admission

Non-refundable processing fee of $25

A minimum score of 45-46 on the internet-based TOEFL (Test of English
as a Foreign Language)

Official transcripts (i.e., academic records) from high school and
college(s) previously attended, accompanied by a notarized translation
if the original is not in English or Form I-134

An affidavit of support form, an official bank letter and an original bank
statement, verifying sufficient funds are available to cover all expenses
while studying in the U.S.

Photocopy of passport

Photocopy of 1-94, I-20 and visa, if the student is currently studying in
the U.S.

The international application deadlines are May 1 for the Fall semester,
October 1 for the Spring semester, and March 1 for the Summer sessions.
International applicants living outside of the U.S. at the time of their
applying to the college are strongly recommended to apply at least six
months before the term starts. After submitting international application
packages, applicants need to complete the General College Application
online. Information about the international application can be found
at the college’s website (https://www.valleycollege.edu/student-services/
specialized-counseling-services/international-students/
admission_requirements.php).

If an applicant is admitted to the college, students will receive a letter of
acceptance, along with an 1-20 Form (Certificate of Eligibility) issued by
the college. Per USCIS regulations, international students must maintain
full-time student status and enroll in at least 12 units per semester.
International students are also required to purchase health insurance to
cover the time they are residing in the U.S.

Non-Resident Veterans AB13

In August 2014, the Veterans Access, Choice, and Accountability Act of
2014 (VACA Act) was signed into law. Please see the Admissions and
Records Office for more details. (VACA is only applicable for students who
are using CH. 30, 33, & 33TR Gl Bill® benefits). A student who is a full-
time employee of a public institution of higher learning, or whose parent
or spouse is a full-time employee, will be entitled to resident classification
until they have resided in the state the minimum time necessary to become
a resident. Any student may make a written appeal to the Director of
Admissions and Records within 30 calendar days of notification of a final
decision by the college regarding classification.

Full PDF 23

Out-of-State Students

Out-of-state applicants are admitted to the college on the same basis
as California residents except that they are required to pay non-resident
tuition fees and Capital Outlay Fee in addition to other fees required by the
college. After a student has been present in California for one year and has
manifested clear intent to become a California resident, they may apply for
reclassification as a California resident.

Residence Requirements

Residence determination must be made each semester for nonresident
tuition purposes. The college application and, if necessary, other evidence
furnished by the student are used in making residency determination. All
documentation must be submitted within 2 weeks of start of term or
submission of admissions applications. Residency will not be changed
once the semester has ended. Any adult who is physically present in the
state while, at the same time, intending to make California their permanent
home, may establish legal residence. The resident determination date is
the day immediately preceding the opening day of instruction for each
semester or term.

Steps must be taken at least one year prior to the residence determination
date to establish the intent to make California one’s permanent home with
concurrent relinquishment of the prior legal residence. Some indications
of intention to establish and maintain California residence include, but are
not limited to:

Payment of California state income tax as a resident;

Registering to vote and voting in California;

Possessing California motor vehicle license plates;

Possessing a valid California driver’s license;

Maintaining a permanent military address or home of record in
California while in the armed services;

Establishing and maintaining active California bank accounts;

Being a petitioner for a divorce in California.

In general, an unmarried minor (a person under 18 years of age) derives
legal residence from the parent or parents with whom he/she lives. The
student who is within the state only for educational purposes does not gain
the status of resident regardless of the length of his/her stay in California.

Exceptions to the Residence Requirements are as Follows:

1. Persons below the age of 19 whose parents were residents of California
but who left the state while the student who remained was still a minor.
When the minor reaches 18, the exception continues for one year to
enable the student to qualify as a resident.

2. Persons below the age of 19 who have been present in California for
more than a year before the residence determination date and who have
been entirely self-supporting for that period of time.

3. Persons below the age of 19 who have lived with and have been under
the continuous direct care and control of an adult, not a parent, for
the two years immediately preceding the residence determination date.
Said adult must have been a California resident for the most recent
year.

4. Active Duty Military Students EC 68075; T5 54042; LEGAL OPINION
10-05: Students who are members of the armed forces of the United
States domiciled or stationed in California on active duty are entitled
to resident classification for purposes of determining the amount of
tuition and fees for the duration of their attendance at a community
college as long as they remain on active duty as of the residence
determination date. If that member of the armed forces of the United
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States who is in attendance at an institution is thereafter transferred
on military orders to a place outside this state where the member
continues to serve in the Armed Forces of the United States, he or she
shall not lose his or her resident classification so long as he or she
remains continuously enrolled at that community college. Please note
that exclusions or limitations from residency classification for active
military duty students related to students “seeking a graduate degree”
or “members of the armed forces who were assigned for educational
purposes to state-supported institutions of higher education” are no
longer applicable under the current statute and federal law. (The
Chancellor’s Office has concluded that service in the California National
Guard does not constitute being a member of the Armed Forces of the
United States for Education Code sections 68074 and 68075.)

Registration

The schedule of classes provides detailed instructions on the procedures
involved in registering for classes. Students may register online in
accordance with the dates identified in the Class Schedule. Attending
courses without being formally enrolled is considered auditing. In order to
audit a course, the student must complete the auditing process.

Students who have an incomplete application, dismissal or probationary
issues, an outstanding financial obligation or have not completed
orientation and assessment will not be allowed to register for classes until
the issue is resolved. Examples of obligations falling under this policy
include but are not limited to: returned checks, unpaid loans, equipment
breakage, unpaid library fines, and registration fees.

The college reserves the right to cancel any class that does not meet the
minimum size requirements established by the district. In some cases,
cancellation may take place before the first class meeting. Students will
automatically be mailed a refund of the enrollment fees for any class
cancelled by the college.

Late Registration

Applicants who do not enroll during the registration period may enroll
online using a Web Authorization sticker, which is received from the
instructor, once classes begin. Keep in mind that an instructor may refuse
to admit a late registrant when the work missed cannot reasonably be made
up, when the class is full, or when normal progress in the course would
be impossible or unsafe. Students will not be enrolled into a class if the
deadline date for admissions has passed. Do not attend class on or after
census date.

Waitlist

Waitlisting gives students the opportunity to be first in line to register for
sections that are already full. For example, if a person drops from a course,
then the individual at the top of the waitlist will have the first opportunity
to register and fill that empty seat. Waitlisting is available on most classes.
Students will be notified through Valley College student email.

Enroliment Fees and Refunds
Required Fees

Fee Amount
Enrollment Fee $46 per unit
Enrollment Fee -Non-California $332 per unit
Resident (Non-residents must pay

all fees required of residents plus

non-resident tuition). Exemption if

enrolled in 6 or fewer units.

All Non-California Resident $33 per unit

Applicants- Capital Outlay

Campus Center Fee $1 per unit (8§10 max annually)

Health & Accident Fee $§22
Transportation Fee (GO Smart) $8 (89 for 6 units or more)
Student Representation Fee $2

Payment of Fees
Payment is due at the time of registration.

+ Payment can be made online through WebAdvisor, or,

+ Drop the payment (check or money order) WRITE STUDENT ID NUMBER
ON CHECK/MONEY ORDER in the Admissions and Records drop box
located outside the Admissions and records office. (ADSS-100).

+ As the student, you are responsible for dropping classes by the stated
deadlines. If you register for a class and later change your mind, it is
your responsibility to drop the class. You may be responsible for some
or all of the fees for dropped courses as per the District Refund Policy
(noted below).

« If you are a financial aid recipient, your award will not cover all of your
fees. You are responsible to submit payment for any balance due.

Outstanding Balances

An outstanding balance will result in a HOLD placed on your account.

A hold is placed on all student accounts with past due fees. The hold
prevents students from registering for courses, and receiving certificates
and diplomas. Additionally, students may not be able to participate in
additional school activities, such as, field trips, while account is on a
financial hold. The Financial/Outstanding Balance Hold will be released
upon receipt of full payment.

Refunds

1. Designated fees include:
Enrollment

Non-Resident Tuition

Parking

Health

Accident Insurance

Student Center

SBVC Student Representation
+ Transportation

2. Military service exception:

« If a student who is a member of an active or reserve military
service receives orders compelling a withdrawal from courses, the
District shall, upon petition of the affected student, refund the entire
enrollment fee unless academic credit is awarded.



3. Refund schedule:
This refund schedule applies to all fees listed in Section A:
+ Fees are collected in error — Fees collected in error will be refunded
in their entirety.

+ Class cancelled by the college — If a class is cancelled by
the college, enrollment and/or non-resident tuition fees will be
refunded in their entirety. If that cancellation results in a student’s
withdrawal from the college, refunds of the appropriate fees listed
in Paragraph A will apply.

4. Withdrawal from the college:

Enrollment Fee/Non-Resident Tuition — If a student withdraws
during the first two weeks of a full-term class or during the first 10%
of a short-term class, enrollment fees and non-resident tuition fees
will be refunded;

Parking fee, Health fee, Accident Insurance fee, Student Services
Card fee, Student Center fee, Student Representation fee, and
Capital Outlay Fee — In order to be eligible for a refund, a student
must withdraw prior to the first day of the term and attach decal/
proof to refund request within 30 days of instruction.

Unit Reduction - If a change of program within the first two weeks
of a full-term class or during the first 10% of a short-term class
results in a reduction in the number of units taken, the enrollment
fee or non-resident fee will be refunded at the per unit cost of the
reduction.

A student who withdraws from a class or the college after the
second week of instruction for a full-term class or the first 10% of
a short-term class is not eligible for any refund.

It is the student’s responsibility to drop classes and pay all fees
incurred.

5. Refund processing fee:

A charge of $10.00 will be collected for each refund transaction not to
exceed $10.00 per student per semester, except for cancelled classes
or over-payment. Students must drop a class before it begins in order
to not incur fees.

It takes approximately six to eight weeks to process a refund check. If a
student wishes to apply the refund credit toward registration in another
class, he/she must submit the drop and add at the same time.

Auditing Courses

Students who have been admitted to SBVC are eligible to apply to audit
courses at the college. Students must meet all course prerequisites. It
is the responsibility of the student to provide documentation that the
prerequisite(s) has been satisfied. Auditing enroliment is permitted only on
a space available basis. A student may enroll in a course for audit only if
they have not enrolled in that course for credit during the same semester.

Students shall complete an audit application. Any instructor may
refuse auditing without explanation. Credit students will always receive
registration priority and space in the classroom over student(s) that are
auditing the course. Once audit enrollment is completed, no student will be
permitted to change their enroliment from audit to receive credit nor is a
student permitted to change enrollment from credit to audit. The course
audited cannot be used as a prerequisite.

The fee for auditing is $15 per unit. A student enrolled for credit in ten
(10) or more semester credit units will not be charged a fee to audit three
(3) or fewer units per semester. Students must also pay all mandatory
student fees. Audited classes do not count towards units for financial aid,
veteran's benefits, full-time student status, or any other purpose. No refund
will be permitted after enrollment per BP/AP 5033. Classroom attendance
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of students auditing a course shall not be included in computing the
apportionment due to the District.

Adding a Class

Registered students may add a class during a designated period at the
beginning of each semester. Once the web registration period has passed,
a Web Authorization code, obtained from the instructor, is needed to change
a schedule. If a schedule is revised in such a way as to change the total
number of units taken, the amount of enrollment fees will also change. All
fees are due at the time the change is made.

Veterans

San Bernardino Valley College offers courses approved for Veterans
Administration benefits under Title 38, Chapters 30, 31, 33, 35, and 1606 of
the U.S. Code. An enrollment certification will be returned when a veteran
or an eligible dependent has completed the following:

+ Filed an official transcript of all previous work taken at other colleges
or universities with the Records Office (These records have to be
evaluated and appropriate credit granted);

Student must see a counselor to have their program approved and to
develop an education plan1. The program must be listed in the College
Catalog;

To be certified, students must enroll only in the classes listed on an
education plan1.

Veterans and their eligible dependents are responsible for notifying
the department of any changes.
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ENROLLMENT AND
ORIENTATION/ASSESSMENT
PROCESS

AB 705

Assembly Bill 705, which took effect on January 1, 2018, requires a
community college district or college to maximize the probability that
the student will enter and complete transfer-level coursework in English
and Math within a one-year time frame. Colleges are required to use
high school coursework, high school grades, and high school grade point
averages as a means of placement into English and Math courses. Please
consult with a counselor for additional information. See AB-705 website
(https://www.valleycollege.edu/student-services/ab-705/) for additional
information.

Application Procedures

1. Al new and returning students must apply
at: www.valleycollege.edu (http://www.valleycollege.edu/).

online

2. Transcripts of prior work:
Students must have official transcripts of all college work not
completed at San Bernardino Valley College sent to the Admissions and
Records Office if planning to attend. If the student does not submit an
application, the transcript will be destroyed.

3. Orientation/Assessment/Advisement:
All new students are required to participate in Orientation and
Assessment unless specifically exempted from this process. When
submitting an application for admission, applicants will receive an
SBVC student ID number and will need to complete a Student
Orientation Session and the Guided Self-Placement Process.

Student Orientation Session

College is quite unfamiliar to first semester college students. Orientation
to college will dispel most of these unfamiliarity’s about SBVC. Through
orientation, students will understand course offerings and services
including expectations, college life and responsibilities, as well as, the
college culture.

The Student Orientation Session can be completed online or on campus
during peak registration.

+ For online session, visit web site: www.valleycollege.edu/webadvisor
(http://www.valleycollege.edu/webadvisor/) or

+ Make an onsite appointment for group session in the Assessment
Center (AD/SS 101).

Guided Self-Placement Process

Students completing the Matriculation Process can now receive both
math and English placement in about 10 minutes using the Guided Self
Placement (GSP) Tool. Clicking on the link below will direct you to your
WebAdvisor Student Portal where you can complete a short questionnaire
for initial Math and English placement. Once you log into WebAdvisor, you
will need to click the (Online Placement SBVC) link in order to complete the
Guided Self-Placement questionnaire.

Direct Link: WebAdvisor (https://webadv-prod.ec.sbced.edu/
WAProdSBVCSec/WebAdvisor/?TYPE=M&PID=CORE-
XWMAIN&TOKENIDX=8274487304)

Average completion time for GSP is about 5 - 10 minutes.

SBVC uses an online Guided Self-Placement questionnaire in place of
assessment. The questionnaire is primarily used to assist students in the
following:

+ ldentify skill levels in English, Reading, and Math.
+ Meet class prerequisite requirements.

+ Choose appropriate classes.

+ Develop student educational plan.

New students are required to meet with a counselor for an education
plan prior to registering for classes. Visit the Counseling Center for more
information.

Student Exemption

Students may be exempt from the Guided Self-Placement questionnaire/
assessment if they:

+ Received a grade of “C" or better in a prerequisite English course at the
college level.

+ Received a grade of “C" or better in a prerequisite Math course at the
college level.

Students may be exempt from completing the Guided Self-Placement
questionnaire/assessment if they meet at least one of the following
criteria:

+ Associate Degree or higher from a regionally accredited college or
university;

+ Earned a score of 3.0 or higher in Advanced Placement Tests in English
and math;

+ Enroll in courses to achieve or maintain certificate or license
requirements which do not require math, reading, or English
prerequisites;

+ Enroll in courses for personal enrichment, which do not require Math,
Reading, or English prerequisites. A maximum of 12 units may be taken
prior to Assessment.

For the determination of your exemption, please speak with a Counselor.

Policy on the Guided Self-Placement Process/
Assessment

All students entering San Bernardino Valley College are required to
complete the Guided Self-Placement questionnaire/ ESL assessment
process unless exempted. Students may NOT retake the Guided Self-
Placement questionnaire unless recommended by the department chair
or division dean or recommended by the Student Policy and Scholastic
Standards Committee in accordance with the exemption permitted by the
SBVC Policy on the Guided Self-Placement/ESL Assessment. Students
who retake the Guided Self-Placement will be advised that the most current
results will supersede all other results.

Students may satisfy the prerequisite for English, math, and reading
through: Completing the Guided Self-Placement questionnaire/ESL
assessment process. Satisfactory completion of the prerequisite course.
Previously enrolled high school students can retake the Guided Self-
Placement questionnaire after they have graduated.

Here are questions students most often ask about the guided self-
placement questionnaire/assessment:

Q. Why complete the Guided Self-Placement questionnaire/assessment?
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A. The Guided Self-Placement questionnaire is designed to assist
in the process of guiding students in proper English, Reading, and
Math transfer level courses. During the Orientation/Advisement session
following the completion of the Guided Self-Placement questionnaire,
students will be introduced to the college’'s services. After the Guided
Self-Placement questionnaire is processed, the counselor will assist in
selecting appropriate courses for the semester.

Q. If | do not do well with the Guided Self-Placement questionnaire/
assessment, will I still be able to attend San Bernardino Valley College?

A. Yes. This is not a pass/fail exam. It is a tool to help students and
counselors make appropriate educational plans.

Q. How long will it take to complete the Guided Self-Placement
questionnaire/assessment?

A. Approximately Thirty Minutes.

Q. What if | need disability-related accommodations to complete the
Guided Self-Placement questionnaire/assessment?

A. If a student has a learning or physical disability that requires reasonable
accommodation to complete the questionnaire, please contact Disabled
Student Programs and Services (DSPS) in AD/SS 105.

Q. Do other colleges require students to complete a Guided Self-Placement
Process?

A. Yes. Every community college in California is required to allow all new
students to self-select what level of English, Reading, and Math they begin
with.

Q. Does a counselor discuss my Guided Self-Placement results?

A. Yes. Counselors are the best resource to tell students how to interpret
placement skills.
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STUDENT SUPPORT
PROGRAMS AND SERVICES

Services for Students (p. 28)

Financial Aid Programs (p. 34)
Student Rights and Responsibilities (p. 36)

Student Success and Support Program (SSSP) (p. 49)

Services for Students
Art Gallery

Hours: Fall and Spring semesters: Monday - Friday, 10 am to 2 pm
Phone Number: (909) 384-8939
Website (https://www.valleycollege.edu/artgallery/)

The Clara and Allen Gresham Art Gallery displays the work of national,
regional, local and student artists in 10 - 16 exhibits each year. The hosted
receptions that open each show enable the public to meet the artists and
instructors. During some shows, the artists will show slides and discuss
their work.

Athletics

Phone Number: (909) 384-8516

San Bernardino Valley College is proud of the success of its athletic teams.
Men's sports include football, basketball, baseball, track, cross-country,
and soccer. Women'’s sports include basketball, volleyball, soccer, softball,
track, and cross-country. Students interested in competing on an inter-
collegiate team should contact the Director of Athletics.

CalWORKs

Location: Campus Center (CC) 208
Phone Number: 909-384-4465
Website

CalWORKs: (California Work Opportunity and Responsibility to Children)
is a welfare reform program established by Assembly Bill (AB) 1542.
The San Bernardino Valley College CalWORKs Program is designed to
assist students receiving County CalWORKs in enhancing and achieving
educational goals and employment self-sufficiency. Students who meet
the following criteria are eligible for the following services: book
vouchers, book loans, computer lab access, parking permit vouchers, gas
cards, nutrition program, childcare assistance, academic counseling, and
employment assistance. To obtain additional information, or to enroll in
the CalWORKSs Program, please call or visit the CalWORKs and Workforce
Development Department.

Campus Business Office

Location: AD/SS 206

Hours: 8:15 a.m. to 4:45 p.m., Monday - Thursday and 8:15a.m. to 4:15 p.m.
on Fridays

Phone Number: (909) 384-4453

Website

The Campus Business Office coordinates the on-line sale of parking
permits, processes pay-in-person parking permits, receives payments for
college functions; and, distributes financial aid, scholarship, care and loan

checks to students. In addition, the staff supports accounting services and
processes deposits for the ASB, clubs and trust accounts.

Campus Child Development Center

Hours: 7:00 a.m. to 4:00 p.m., Monday-Friday
Phone Number: (909) 384-4440
Website

The SBVC Child Development Center is a licensed facility designed to meet
the developmental needs of children from birth through pre-Kindergarten.
Our environment nurtures the child and embraces the family. We have an
open door policy and encourage all families to participate in the Center.
Fees are assessed on a sliding scale (according to state guidelines),
and can range from $0 to $49.85 per day, depending on income of the
parent(s). Call for a tour of the Center and further eligibility and enrollment
information.

Campus Store

Hours:

Monday - Thursday: 8:00 a.m. to 4:00 p.m.
Fridays: 8:00 a.m. to 3:00 p.m.

Saturday and Sunday: Closed

Phone Number: (909) 384-4435

Website

The Campus Store, located in the Campus Center, sells textbooks, general
books, electronics and a wide variety of supplies, apparel, sportswear,
accessories, snacks, beverages and college logo and imprinted items.

Campus Technology Services

24/7 Technical Support

SBCCD Technical Assistance Center (STAC)
Phone Number: (909) 384-4357
Website (http://support.valleycollege.edu)

The Campus Technology Services Department manages the technology
systems and provides technology support services for the campus
community.

Wireless Internet Services

Wireless Internet services are available by using the following information:

SSID: SBVC - Portal

Username: Student Email Address
Password: Student Email Password
(May be asked to trust a certificate)

Copiers (For Student Use)

Locations:

+ Library
+ Applied Technology Building (Hallway)
« Student Success Center (PS Building)

Features:

+ Printing from your flash drive
+ Scan to your flash drive

+ Scan to your email

+ B/W and Color copies
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Printers (For Student Use)

Locations:

* Library
+ Cyber Lounge

Clubs and Organizations

Location: Campus Center (CC) 128
Phone Number: (909) 384-4474

Email (studentlife@valleycollege.edu)
Website

Students are invited to join one of the various campus clubs — or start one
of their own! For more information about campus clubs, please stop by the
Office of Student Life or contact us via email or phone. For a list of available
clubs and upcoming events, visit our website.

Counseling Center

Location: AD/SS 103
Phone Number: (909) 384-4404
Website

The Counseling Department is committed to ensuring a safe and supportive
environment and valuing individual lived experiences. Counselors are essential
in providing student-centered counseling services and ensuring equitable
access and empowerment to a diverse community of learners.

The Counseling Center serves as advocates and allies to all
students. Counseling faculty are available to assist students in making
informed decisions about their academic, career, and life goals and to
provide appropriate information and guidance to ensure that courses
selected in an educational plan meet the requirements for associate and
associate-transfer degrees, certificates, university transfer, and/or career
advancement. Additionally, counseling faculty build a connection with
students by utilizing a student-centered approach, as we understand that
life happens and pathways change, but we are here to help them to stay on
the right path to be successful.

The Counseling Center is committed to working towards student equity and
inclusion by increasing student success and completion. As well as being
advocates for our students by being up-to-date on the latest initiatives
including within the framework of Student Success Act of 2012, AB 705,
and Guided Pathways. By virtue of these laws, students are required to
undergo the following:

+ College orientation

+ Guided-Self Placement

+ Academic advising for basic skills as applicable

+ Identification of a course of study (commonly called a major)

+ Initial education planning leading to a comprehensive education plan

* Follow-up services to complete their academic goals within a
reasonable time

Services that are available through the Counseling Center that include but
not limited to the following:

+ Educational and career planning including the development of students
abbreviated and comprehensive education plans for students

+ Assistance with appointments for abbreviated education plans for one
to two semesters to accommodate immediate scheduling needs for
registration are scheduled during the entire academic year
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Note: Due to the influx of students during peak registration periods, it is
highly recommended that appointments for a comprehensive education
plan be made during non-peak registration periods from September
until mid-October, February, and March. The comprehensive education
plan covers all semesters required for the achievement of a student’s
educational goal/s.

+ Personal counseling to meet the short-term needs of students with
personal concerns which impact their academic life

+ International student counseling to meet specialized enroliment and
counseling needs of students with F-1 Visas

+ Comprehensive counseling for various special populations/learning
communities, such as Puente, veterans, and athletes

Counseling services are provided to prospective, new, and continuing
students on an individual and/or group basis as well as online. Students
may be assisted by appointment via in-person, virtually, or through the
virtual Drop-in Lobby. To make an appointment, please call or view the
Counseling website. For additional information, visit our website (https://
www.valleycollege.edu/student-services/counseling/).

Dreamers and Dreamers Resource Center
(DRC)

Location: Liberal Arts (LA) 121
Phone Number: (909) 384-8915
Email (dreamers@valleycollege.edu)
Website

Instagram: @sbvc_drc

San Bernardino Valley College's Dreamers Resource Center (DRC) is
designed to improve student success and help to successfully transition
undocumented students, AB540 students, DACA students, Dreamer
students and those from mixed status families into college. The center
provides academic advising, counseling, referrals to student services
programs and community legal resources in a welcoming and safe
environment where Dreamers can connect with campus and community
resources. Dreamers visiting the DRC are provided resources intended to
assist students in completing their educational and career goals. Bilingual
services are available (English and Spanish) Hablamos Espafiol.

The center is part of the First-Year Experience program. Staffing the DRC
are a full-time counselor, adjunct counselors, Dreamer’s liaison, and student
ambassadors. We also have designated Dreamer’s Liaisons on different
departments throughout campus that support Dreamer students with
completing financial aid applications and additional paperwork required.
Students who are part of our program will receive textbook assistance,
financial aid information and have access to our computer lab where they
will be able to print for free. Some of the requirements to be part of our
program are to meet with one of our counselors, participate in 2 workshops
and complete a progress report each semester.

Extended Opportunity Programs and
Services (EOPS) and Cooperative
Agencies Resources for Education (CARE)

Location: AD/SS 202
Phone Number: (909) 384-4412
Website

Extended Opportunity Programs & Services (EOPS) is a state-funded
student services program designed to provide academic counseling and
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specialized support services to students who are both economically
and educationally disadvantaged. The EOPS Program promotes student
success by way of extended counseling support, priority registration, and
textbook purchase assistance - just to name a few. Participation in this
program is open to California residents and to AB540 students who are
eligible for the California College Promise Grant (formerly known as Board
of Governor's Fee Waiver) A or B, have completed less than 70 degree-
applicable units, are enrolled or plan to enroll full-time each fall and
spring semester, and are considered educationally disadvantaged based on
responses to questions on the EOPS application. EOPS-eligible students
who are also single-head of household, have at least one dependent
child under age 18, and currently receiving CalWORKs benefits for self
and/or for dependents may also be eligible to participate in Cooperative
Agencies Resources for Education or the CARE Program. In addition
to the EOPS services mentioned above, the CARE Program provides
grants, single-parent conferences and seminars, meal vouchers and school
supplies. AllEOPS and CARE support services are contingent upon funding.
Fall applications are accepted as early as March each year, and Spring
applications are accepted as early as October.

First Year Experience Program (FYE)

Location: Liberal Arts (LA) 132
Phone Number: (909) 384-8988
Website

The San Bernardino Valley College (SBVC) First Year Experience (FYE)
program is designed to successfully transition first year students into
college. FYE provides a supportive and welcoming environment where first
year students connect with student support services on campus to ensure
student success.

FYE Offers:

+ Guaranteed courses, no competing for classes;

book assistance and supplies;

embedded academic counseling that focuses on educational and
career goals;
study groups and learning communities; supplemental instruction;

+ enhanced study skills;
* how to utilize library resources to conduct research;

« mandatory workshops, tutoring, fieldtrips, mentoring and service
learning projects

+ connections with student support services and

successful transition into college

Food Service/Snack Bar

Locations:

+ Cafeteria: Main floor of the Campus Center
* Snack Bar: Outside the PS Building
+ Sunroom: Main floor of the Campus Center

The Campus Cafeteria is available year round for hot meals fresh off
our grill. During the fall and spring semesters, our Snack Bar provides a
selection of pre-packaged sandwiches, salads, snacks, and hot and cold
beverages. Food and drink items can also be obtained from the vending
machines located throughout the campus. During the fall and spring
semesters, the college’'s award-winning Culinary Arts program operates
an on-campus restaurant, The Sunroom. The Sunroom offers a variety of
sandwiches, salads, and daily specials at a nominal price.

Guardian Scholars/Foster Youth Services

Location: Liberal Arts (LA) 128

Phone Number: (909) 384-8287

Email (guardianscholars@valleycollege.edu)
Website

The Guardian Scholars Program provides supportive services to current
and former foster youth between the ages of 17 and 26 years of age who
have experienced foster care and helps them to excel in higher education.
Our program is designed to provide assistance and support to students
with educational goals and practical day-to-day needs to ensure that full
advantage is taken of college life, both inside and outside the classroom.
Our program is a safe place where students can come and create a
community with the staff and their fellow students to help them achieve
their academic goals.

The Huddle
(Student Athlete Academic Center)

Location: Computer Technology Services (CTS) 107
Phone Number: (909) 384-4427
Website

The Huddle supports and enables student athletes to utilize and
integrate the academic resources provided by The Huddle, SBVC Athletics,
and Counseling to promote academic success and increase retention,
graduation, and transfer rates. The Huddle assists prospective, current,
and former SBVC student athletes with their matriculation to SBVC, their
academic success at SBVC and their transfer from SBVC to a four-year
university.

Services Provided by The Huddle include:

+ Academic Counseling and Advisement
« Computer Lab Access

+ Free Tutoring (Individual or Group)

+ Printing Access

+ Registration Assistance

+ Study Space

Parking Regulations

Parking decals or daily permits are required to park in all college streets
and lots. Follow all parking restrictions and regulations as noted by posted
signs and colored curbs. All parking decals are purchased online. Login to
WebAdvisor and click on “SB Valley Student Parking Decals.” Daily permits
may be purchased from dispensers located in Student Parking Lots 1, 3, 5,
7,8,9,10,and 11.

Parking Decal Fees

Fee Amount
One Semester (Fall or Spring) $35.00
with BOG Waiver $20.00
Summer Session $20.00
Daily Permit $3.00

Individuals with disabilities must display a valid DMV Handicap Permit
placard and a valid college parking decal/permit to park in designated
disabled parking spaces. The Board of Trustees of the San Bernardino
Community College District, its administration, or other employees are not
and shall not be liable under any circumstances for loss or damage to
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vehicles or contents thereof parked or stored on District property by fire,
theft, or any other cause whatsoever.

Puente Project

Phone Number: (909) 384-8255
Website

The UC Puente Project is a national award-winning program that helps
tens of thousands of educationally disadvantaged students who enroll
in four-year colleges and universities, earn degrees, and return to the
community as leaders and mentors for future generations. UC Puente has
been at SBVC since 1984 and is a successful statewide transfer program
sponsored by the University of California and the California Community
Colleges. Puente consists of three components: Writing, Counseling, and
Mentoring. Students take two consecutive writing classes: ENGL 101 and
ENGL 087 in the Fall and ENGL 102 in the Spring. Students build confidence
in their writing skills through an exploration of Mexican/ American/Latino
literature. These English classes are linked with a one-unit class, SDEV 015
in the Fall, and SDEV 102 for three (3) units in the Spring. Puente is open
to all students.

+ Puente students have access to a Puente Motivational Conference in
the Fall Semester and to cultural activities year round.

+ Puente Students complete their English course sequence requirement
to transfer to a CSU or UC in one year.

+ Students have the option to receive resources such as a Google
Chromebook while they are part of Puente, assigned textbooks for
Puente classes, and free four-year university and cultural trips.

Scholarships and Awards

Location: Campus Center (CC) 226
Phone Number: (909) 384-4471
Website

Scholarships are offered each year to students enrolled at San Bernardino
Valley College and detailed information is available to students year-round
at the SBVC Scholarship Website. There are two types of scholarships
available to students, Inside Scholarships and Outside Scholarships. Most
scholarships are funded through businesses, associations and college
organizations; however, some are funded through individual donations to
the SBVC Foundation. Scholarship recipients are selected based on a
wide variety of criteria including, in some cases, academic achievement,
financial need, community service and barriers or obstacles to their
education.

The Scholarships Office administers the program in conjunction with the
SBVC Scholarship Committee, which is composed of faculty and staff
from across the campus. Students who have completed 12 units or
more at SBVC may apply for the Inside Scholarship, which includes over
100 individual scholarships by completing the online application between
October and January each year.

Outside Scholarship information is available 12 months out of the year, and
scholarship workshops are available to assist students with the process.
Scholarship workshops are especially helpful for first time applicants and
specialized populations such as AB540, disabled students, foster youth,
transfer students, re-entry students and other students facing challenges
to funding their education. Students are advised to check the website
monthly for workshop schedules, updates and new scholarship postings.
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STAR Program

Location: AD/SS 201
Phone Number: (909) 384-4433
Website

The STAR (Success Through Achievement and Retention) Program is a
federal Student Support Services TRIO program designed to increase the
graduation and transfer rate of students who qualify (based on academic
need, U.S. citizenship or legal residency status, first-generation college
student status, and/or physical or learning disability). The purpose of
STAR is to provide a counseling, learning, and overall support community
that will empower students to complete their educational degree and/
or certificate requirements and obtain an A.A,, A.S., or Certificate and/
or transfer to a four-year university. Participants receive academic and
personal counseling, academic workshops, transfer advising, tutoring,
financial aid counseling, field trips to four-year universities, computer lab
and limited free printing, and an opportunity to attend cultural enrichment
activities.

Student Accessibility Services (SAS)

Location: AD/SS 105

Phone Number: (909) 384-4443
Website

Email

Formerly Disabled Student Programs and Services (DSP&S)

The mission of Student Accessibility Services (SAS) for San Bernardino
Valley College (SBVC) is that all students will have the tools necessary
to compete globally by strategically utilizing the skills learned from
their individual collegiate experiences at SBVC. SAS team members will
facilitate growth, inclusion, and critical thinking to develop leadership
and address the diverse learning abilities of students. As a result,
students will cultivate strategic ways of navigating their academic, social,
and personal goals through self-advocacy, campus involvement, and
community awareness that will propel them to continue their educational
and career opportunities. The vision of SAS is that staff members are here
to support students and their academic endeavors. As students utilize the
services they need, it is our intention to encourage students with the skills
necessary for them to advocate for the equitable educational opportunities
they deserve.

Academic adjustments and auxiliary aids include alternate media, assistive
technology, American Sign Language interpreters, assistive listening
devices, spell checkers, tape recorders, magnification devices, specialized
keyboards, and computer-assisted real time transcription. Services
include SAS intake and orientation, learning disabilities assessment,
academic counseling/advising, education planning, disability-related
counseling, personal counseling, vocational counseling, vocational
plans, referral to campus and community resources, note takers,
campus orientation, priority registration, registration assistance, assistive
technology assessment and training, scribes, e-text, and test-facilitation.
Educational assistance courses provide specialized instruction and
tutoring in math, reading, and spelling.

Students with permanent or temporary disabilities may apply for SAS.
Decisions regarding eligibility are made on an individual basis. For
more information, contact SAS by phone at (909)384-4443, by email
(sbvcsas@valleycollege.edu), or visit the SAS Office in the Administration/
Student Services Building, Room 105.
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Student Health Services

Location: Parking Lot 8, South of the Track and Football Field
Phone Number: (909) 384-4495
Website

Student Health Services provides services to keep students healthy so
they can achieve their academic goals. Our integrated facility offers
both physical and mental health services provided by a variety of skilled
counselors and practitioners. Educational experiences are also provided to
support students in developing and maintaining optimal levels of health
and quality of life. There is no charge for office visits, however a nominal
fee is charged for medication, lab tests, and immunizations. A Health fee
is paid at the time of registration to support Student Health Services.
The amount of this fee is posted in the Class Schedule. In addition to the
health fee, International Students attending SBVC on a student visa must
purchase international insurance through the Counseling Center, which
covers repatriation and medical evacuation expenses in addition to medical
coverage. They must also provide a negative tuberculin skin test or a chest
X-ray.

Students are not charged the health fee if they qualify for one of the
following exemptions:

+ Apprentices attending college under an approved training program;
+ Students attending college classes on high school campuses;
+ Students enrolled only in community services classes;

+ Students who depend exclusively upon prayer for healing in
accordance with the teachings of a bonafide religious sect,
denomination or organization (documentation required).

Those students who do not attend classes on campus, or who are
registered only for Distributed Education classes, will pay only an accident
insurance premium of $1.50 per term. This is a secondary insurance and
requires a $50 deductible.

Student Life & Associated Student
Government (ASG)

Location: Campus Center (CC) 128
Phone Number: (909) 384-4474
Email

Website

The Office of Student Life assumes a leadership role in creating a campus
environment that integrates the learning experience, which complements
the academic curriculum. Programs and services are provided to enhance
students’ ability to learn and develop the life skills necessary to become
productive and caring members of our global society. Student participation
in the design and implementation of campus wide programs provides
opportunities to develop and enhance characteristics of leadership,
interpersonal skills, and personal growth. The office provides structured
activities, programs, services, resources and facilities to accomplish this
mission.

Associated Student Government
Location: Campus Center (CC) 128

Phone Number: (909) 387-1611

Website

The Associated Student Government (ASG) is the official student
government organization of San Bernardino Valley College. The ASG
represents all SBVC students. The primary responsibility of ASG

members is to represent student interests on college, district and
statewide committees. In addition, they plan and manage various ASG
accounts, including the Student Body Center Fee Account, the Student
Representation Fee Account and the General Account. Funds from these
accounts are used to support various activities, advocating efforts and
Campus Center services and programs. Students can become active
in ASG either by running for office during the spring semester or by
applying to be appointed to any vacant positions during the fall semester.
Appointments are at the discretion of the ASG President with Board of
Senators ratification.

Transfer and Career Services

Location: AD/SS 203
Phone Number: (909) 384-4410
Website

The Transfer Center is open to students planning to transfer to any
four-year college or university and/or seeking career counseling and
information. The center provides the following transfer services and annual
events:

+ Transfer, Honors, and Career Counseling by appointment or walk-in

+ One-on-one appointments with a four-year college or university
representative in the Transfer Center

+ Avariety of university representatives in the Library Walkway during the
spring, summer, and fall semesters

« Transfer requirements relative to four-year college or universities.
+ Transfer orientation sessions

Assistance with major selection

Credit evaluations

Transfer agreements

+ Information about special programs such as TAP, TAG and Cross
Enrollment

+ Field trips to four-year institutions
+ A monthly calendar of events
+ A monthly newsletter

Annual Events:

+ TAG, UC, and CSU University Application Workshops in the fall semester
+ Transfer/College Fairs in the spring and fall semesters

« Transfer Celebration and Reception in the spring semester

+ Transfer 101 Conference in the spring semester

Career counseling is available to assist students with career development
and planning process, and resources that assist students with identifying
career goals that will prepare students to meet the demands of the
global job market. Multiple career assessments are available. The various
assessments focus on personality, interest, abilities and skills. The Career
Counselor provides assistance with resume writing, mock interviews and
cover letters.

Transfer materials can be requested from the Transfer Center.

Please call, stop by the Transfer Center, or check the above website to
schedule an appointment on-line.

Umoja-Tumaini Program

Location: AD/SS 203 and Physical Science (PS) 138
Phone Number: (909) 384-8950 or (909) 384-8651



Website

Umoja-Tumaini is a statewide program designed to increase academic
and personal success, and promote transfer to four-year colleges and
universities. Umoja-Tumaini targets students who are interested in learning
about African American history, literature, and culture. Umoja-Tumaini
instructors and counselors use collaborative and other community building
strategies to enhance students’ learning potential in and out of the
classroom. The Program is a learning community and combines elements
of counseling and other courses (Student Development, Math and African
American History) to assist students with the rigors of college life. The
mission of Umoja-Tumaini is to retain students at the community college
level, assist students in grading with an associate degree or certificate, and
increase transfer readiness to a four-year college or university.

The benefits from Umoja-Tumaini include:

+ Fostering high self-confidence and pride in one's cultural heritage;

+ Developing critical thinking, reading, and writing skills that are needed
for college and future career success;

+ Researching occupational interest through various sources;

+ Individual and group access to counselors, college workshops, guest
speakers, professional mentors, and college tours. Umoja-Tumaini is
open to all students.

Valley 360 Resource Center (The Pantry)

Location: Left Side of the Library
Email
Website

The Valley 360° Resource Center provides food, clothing, hygiene, and
baby items (subject to availability) for hundreds of San Bernardino Valley
College students, allowing them to focus more time on their academics and
pursuing their professional and personal goals. Students can pick up pre-
packaged food and/or hygiene bags with their student ID card or number.
Limit one (1) visit per week. The Valley 360° Resource Center is located
on the left side of the Library, facing AutoZone. For more information and
current hours, visit our website or email us.

Veteran's Resource Center (VRC)

Location: Campus Center (CC) 133

Phone Number: (909) 384-4411

Website

School Certifying Official: veterans@valleycollege.edu

San Bernardino Valley College (SBVC) Veteran's Resource Center assists
veterans for the following benefit programs:

+ Chapter 30 — Active Duty Educational Assistance Program

+ Chapter 31 — Veteran's Administration Vocational Rehabilitation
* Chapter 33 — Post-9/11 GI Bill®

+ Chapter 33TR — Post-9/11 Gl Bill® Transfer to VA Dependents

+ Chapter 35 — Survivors and Dependents Educational Assistance
Program

+ Chapter 1606 — Selected Reserve Educational Assistance Program

Veterans and/or dependents seeking to use VA Educational Benefits
should apply online at www.va.gov (http://www.va.gov). If eligible for VA
educational benefits, the student will receive two copies of the Certificate
of Eligibility (COE). One copy of the COE must be submitted to the Veteran’s
Services office at the student’'s home college location and the other copy
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should be kept by the student for his/her personal records. All Veteran
and/or dependent students must follow San Bernardino Valley College’s
enrollment policies and procedures in order to register into classes.

VRC Resources Include:

Counseling-Academic & Wellness

Free Printing/Computer Lab
Gl Bill® Certification/VA Liaison
+ Graduation Sashes

* Lounge
+ Networking

Scantrons/Green Books/Stationary Supplies

Tutoring
Vet Club
+ Veteran Work Study

Students must apply online to San Bernardino Valley College and
complete any required assessment testing and online orientation. Veterans
and/or dependent students are also required to agree and submit a
Veteran's Statement of Responsibility every semester to request a benefits
certification to the School Certifying Official (veterans@valleycollege.edu).
Students may also be eligible for other types of financial assistance are
encouraged to submit the Free Application for Federal Student Aid (FAFSA)
online (https://studentaid.gov/h/apply-for-aid/fafsa/).

Students must set up an appointment with a VA Educational Counselor
to complete our VA Student Education Plan (SEP). Once the VA-SEP has
been completed, Veteran's Services will verify that the classes are included
on the VA-SEP and certification will be submitted to the VA for benefit
processing. If you have questions regarding benefit payments or how to
retrieve a copy of your Certificate of Eligibility, please contact the VA at
(888) GIBILL-1 or visit the website https://www.ebenefits.va.gov/. Veteran
students may be eligible for priority registration at SBVC. It is the students’
responsibility to submit a copy of their DD214 (Service 2 or Member 4 Copy)
to the Veteran’s Services office to verify eligibility.

Dependent students must complete the admissions process but are not
eligible for priority registration. For additional assistance, you may contact
the SBVC Veteran's Resource Center or the School Certifying Official (
veterans@valleycollege.edu).

Welcome Center

Location: AD/SS 102
Phone Number: 909-384-8766
Website

The Welcome Center is a one-stop location where new and prospective
students can find information about the college’s academic programs,
access to computers, and directions to various student support services
on campus. Students can also get quick access to class schedules,
registration information, and a variety of campus publications such as the
student handbook, maps and the college catalog.

WorkAbility 1l

Location: Campus Center (CC) 208
Phone Number: 909-384-4465
Website

WorkAbility 11l (WAIII) is a program developed in collaboration with San
Bernardino Valley College and the California Department of Rehabilitation
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(DOR). The purpose of the program is to assist DOR clients/students in
acquiring employability skills and confidence. Guidance will be provided to
clients/students in securing meaningful employment opportunities. "Self-
Sufficiency” is the overarching goal. To obtain additional information or to
enroll in the WorkAbility 11l Program, please call or visit the CalWORKs and
Workforce Development Department.

Workforce Innovation & Opportunity Act
(WIOA)/

Employment Development Department
(EDD)

Location: Campus Center (CC) 208
Phone Number: 909-384-4429
Website

The Workforce Innovation & Opportunity Act (WIOA) and the Employment
Development Department (EDD) collaborate with San Bernardino Valley
College to provide educational support services and occupational skills to
prepare students to enter or reenter the workforce. For more information,
please contact us or visit the CalWORKs & Workforce Development
Department.

Financial Aid Programs

Financial Aid

Location: AD/SS 106
Phone Number: (909) 384-4403
Website

The Financial Aid Office provides help in obtaining financial assistance
from various federal and state programs. Please see the section on
Financial Aid, call, or visit the Financial Aid website for more information.

If a student needs financial assistance to pay for the costs of attending
San Bernardino Valley College, the Financial Aid Office can help. While the
primary responsibility for meeting college costs rests with the student and
the student’s family, the college recognizes that many students are not
able to meet the full cost of a college education. Therefore, San Bernardino
Valley College offers programs to provide assistance for students with
documented need who might not otherwise be able to attend.

It is important that students apply for the Free Application for Federal
Student Aid (FAFSA) or California Dream Act Application (CADAA) by the
priority deadline of March 2nd of each year. The average application can
take eight weeks or longer to completely process. Financial aid awards are
limited to availability of funds and are awarded on a first-come, first-served
basis with priority given to students with the greatest need who apply by the
priority deadline of March 2nd. Students may still apply after March 2nd;
however processing of the financial aid applications may take significantly
longer the later the application is submitted.

More information about Financial Aid programs is available on the
Financial Aid website. After reading through this information, if you still
have questions, visit the Financial Aid Office in AD/SS 106. The Financial
Aid Office may not give information about your financial aid application
status over the phone, in accordance with FERPA regulations. To check the
status of your financial aid application you must visit WebAdvisor or come
in to speak to a Financial Aid representative.

Eligibility Requirements

Effective July 1, 2012 students must possess either a high school diploma
or a GED in order to receive financial assistance. In addition, a student
receiving aid must have a stated qualifying educational objective and
maintain satisfactory academic progress towards that objective. Federal
programs require students to be U.S. citizens or eligible non-citizens. In
addition, California grant programs require recipients to be residents of the
State of California.

Effective January 1, 2013 AB540 students are eligible to apply for
California Financial Aid. AB540 students will need to complete the CA
Dream Act Application to determine BOG and/or Cal Grant eligibility.
Additionally, AB540 students need to be confirmed AB540 status through
the Admissions and Records Office. Please visit the office for additional
information regarding eligibility requirements.

Application Procedure

For most student aid programs described in this section, students
must complete the Free Application for Federal Student Aid (FAFSA)
or California Dream Act Application (CADAA). This FAFSA application is
available online at https://studentaid.gov/h/apply-for-aid/fafsa (https://
studentaid.gov/h/apply-for-aid/fafsa/) and the CADAA is available at
https://dream.csac.ca.gov (https://dream.csac.ca.gov/). The Financial
Aid Office recommends that students apply online, which can expedite the
process by as much as two weeks. Students may use computers in any of
the computer labs on campus to access the FAFSA or CADAA if they do
not have access to the Internet at home. Make sure you list San Bernardino
Valley College, federal code # 001272 on your FAFSA or CADAA to ensure
your financial aid information is sent to the SBVC Financial Aid Office. We
cannot process applications that do not list the correct federal school code.

Applications for each new academic year will be available in October.
Financial aid is not continued from one year to the next, therefore students
must complete the FAFSA or CADAA each school year to apply for financial
aid. Deadlines for the various programs may vary; therefore, students
are encouraged to visit the Financial Aid website early each January for
updated information and changes in regulations, policies or procedures.

Financial Aid Programs

San Bernardino Valley College participates in various financial aid
programs, which are summarized below. Additional information regarding
each of the programs is available on the Financial Aid website.

California College Promise Grant (CCPG)
Formerly The Board of Governors Fee Waiver (BOG)

The California College Promise Grant program is available to qualifying
California residents. The California Promise Grant waives mandatory
enrollment fees and a portion of the parking permit fee. The California
College Promise Grant does not apply to class material fees or College
Service fees. Students are responsible for making sure all fees have been
paid. To apply for the California College Promise Grant, fill out the FAFSA
application (Dream Act application, if applicable) online. The Financial Aid
Office will receive the results of the FAFSA and Dream Act Applications
and award the California College Promise Grant automatically to eligible
students. Receipt of the FAFSA application results will also determine
eligibility of other types of financial assistance. Students may be eligible for
a fee waiver, even when determined not eligible for other types of financial
aid. Applicants only need to apply once to have fees waived for the entire
academic award year.
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New California College Promise Grant Changes - Effective Fall
2016

New regulations from the California Community College Chancellor's Office
will affect the student CA College Promise Grant program and Priority
Enrollment.

* Loss of Promise Grant/Priority Enrollment will occur if a student has
two consecutive semesters (excludes Summer session) of not meeting
Academic (2.0 GPA or above) or Progress standards (more than 50%
Completion Rate) and placed on Academic Dismissal.

+ Students will have the right to appeal the loss of their Promise Grant
and Priority Enrollment.

+ Students will have their Promise Grant/Priority Enroliment reinstated if
one of the following applies:
+ Meeting Academic Progress Standards
* Successful Appeal
+ Sitting out two consecutive primary terms

Meet with your program counselor to review your academic standing!

Cal Grant

The Cal Grants are state funds awarded to selected eligible students. Cal
Grant recipients are selected by the California Student Aid Commission
(CSAC). To apply for the Cal Grant Program, a student must submit their
FAFSA or Dream Act Application, and a Cal Grant GPA Verification form
to CSAC by the March 2nd priority deadline. Valley College participates
in the Cal Grant B and C awards. To find out more information, visit
www.csac.ca.gov (http://www.csac.ca.gov).

California Chafee Grant

The California Chafee Grant provides up to $5,000 per year for eligible
students who are current or former foster youth to use for career and
technical training or college courses. For more information on the CHAFEE
grant program, visit: https://chafee.csac.ca.gov/

Federal Pell Grant

The Federal Pell Grant is need-based and awarded to eligible undergraduate
students. In most cases, this grant does not need to be paid back. You are
automatically considered for the Pell Grant when you apply and file your
FAFSA application. The Federal Pell Grant may be used for tuition, fees,
books, transportation, and living expenses. Initial awards are estimated
based on the results of the FAFSA application. Actual disbursement of the
Federal Pell Grant will not be determined until your file is completed and
enrollment status has been verified.

Federal Supplemental Education Opportunity Grant
(FSEOG)

The FSEOG program provides federal grants to supplement the Federal
Pell Grant. The average grant for San Bernardino Valley College students
is $1,000. Students must be eligible for a Pell Grant and have exceptional
need.

Federal Work-Study

Federal Work-Study offers students the opportunity to earn funds to help
cover their educational expenses through part-time employment during
the school year. The average maximum award is $3,000 per year. Federal
Work Study awards are determined by financial need and are available to
students enrolled in six (6) or more units per semester.
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Student Success Completion Grant (SSCG)

The SSCG is awarded to students who have been awarded a Cal Grant B
or Cal Grant C award and who are enrolled in 12 or more units. The intent
of the program is to support student persistence, retention and success by
providing students enrolled in a minimum of 12 units per term additional
assistance in order to complete their programs in "scheduled timeframes".
Due to limited funding, the Student Success Completion Grants (SSCG) are
awarded on a first, come first serve basis. To be eligible for the Student
Success Completion Grant (SSCG), a student must be a Cal Grant recipient
in the fall and/or spring semester, be enrolled in at least 12 units per term,
maintain a cumulative Grade Point Average (GPA) of at least a 2.0 and
maintain pace and adhere to his or her qualifying comprehensive Student
Education Plan, and have financial need. In addition to the Cal Grant B or C
award paid at community colleges, the Student Success Completion Grant
pays full-time Cal Grant B or C recipients a maximum of $1,298 annually at
$649 per semester for eligible students who enroll and attend 12 through
14.99 units per term and a maximum of $4,000 annually at $2,000 per
semester for eligible students who enroll and attend 15 units or more per
term.

Financial Aid Refund Policy (R2T4)

San Bernardino Valley College will determine the amount of federal
financial aid that a student has “earned” in accordance with federal
regulations. The Financial Aid Office uses a federal formula to determine
how much aid a student earned based on his/her last day of attendance.
Students who receive federal financial aid and do not begin attendance in
any of their classes will be required to repay all of the funds they received.
Students who withdraw from classes will have their financial aid eligibility
recalculated based on the percentage of the semester completed, and will
be required to repay any “unearned” financial aid they received. At San
Bernardino Valley College, a student’s withdrawal date is:

+ The date the student officially notified the Admissions Office of his or
her intent to withdraw;

+ The midpoint of the semester for a student who leaves without
notifying the college;

+ The student’s last date of attendance at a documented academically
related activity.

Satisfactory Academic Progress
Requirements

All students receiving financial aid are required to maintain satisfactory
academic progress. Satisfactory Academic progress will be monitored at
the end of each semester, beginning Fall 2015, for all Financial Aid students
based on the SBVC Satisfactory Academic Policy. Per federal regulations,
this policy must apply to all students whether or not they were recipients
of financial aid previously at SBVC or any other college or university. If a
student was awarded financial aid and is later determined ineligible based
on not meeting Satisfactory Academic Progress, all previously awarded aid
will be withdrawn. The Satisfactory Academic Progress policy can be found
on the Financial Aid website.
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Academic Records

Student academic records are treated in a confidential and responsible
manner as required by the Family Educational Rights and Privacy Act of
1974 (FERPA). Students have:

1. The right to inspect and review their education records within 45 days
of the day the College receives a request for access.
A student should submit to the Director of Admissions and Records, a
written request that identifies the record(s) they wish to inspect. The
Director will arrange for access and will notify the student of the time
and place where the record(s) may be inspected. If the records are
not maintained by the Admissions and Records Office, the Associate
Dean will advise the student of the correct official to whom the request
should be addressed.

2. The right to request the amendment of the portions of their education
records that they believe are inaccurate or misleading.
Students should write to the Director clearly identifying the part of
the record they want changed, and specifying why it is inaccurate or
misleading. If the college decides not to amend the record as requested
by the student, the college will notify the student of the decision and will
advise the student of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures
will be provided to the student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable

information contained in the student’s education records, except to the
extent that FERPA authorizes disclosure without consent.
One exception that permits release of student records without written
consent is disclosure to school officials with legitimate educational
interests. A “school official” is defined as a person employed by
the college in an administrative, supervisory, academic, research,
or support staff position (including law enforcement unit personnel
and health staff); a person or company with whom the college has
contracted (such as an attorney, auditor, or collection agent); a member
of the Board of Trustees; or a student serving on an official committee,
such as a disciplinary or grievance committee, or assisting another
school official in performing his or her tasks. A school official has
a “legitimate educational interest” if the official needs to review an
education record in order to fulfill professional responsibility.

4. Students have the right to file a complaint with the U.S. Department of
Education concerning alleged failures by San Bernardino Valley College
to comply with the requirements of FERPA.

The name and address of the Office that administers FERPA:
Family Policy Compliance Office

U.S. Department of Education

400 Maryland Avenue, SW

Washington, DC 20202-8520

Academic Dishonesty

It is the belief at San Bernardino Valley College that students share a
responsibility with their instructors for assuring that their education is
honestly attained. In keeping with this belief, every instructor has the
responsibility and authority to deal with any instances of plagiarism,
cheating and/or fabrication that occur in the classroom. This policy on
Academic Dishonesty applies to all students, including students taking
online and hybrid classes. Examples of academic dishonesty include (but
are not limited to) the following:

Plagiarism

Plagiarism is the act of presenting someone else’s work as one’s own.
Examples include:

+ Copying and pasting text from websites or other electronic sources and
presenting it in an assignment as your own original work;

+ Copying and pasting text from printed sources (including books,
magazines, encyclopedias or newspapers) and presenting it in an
assignment as your own original work;

+ Using another student’s work and claiming it as your own original work
(even if you have the permission of the other student).

Cheating

Cheating is the act of pretending (or helping others to pretend) to have
mastered course material through misrepresentation.

Examples include:

Copying from another student'’s test or assignment.

Allowing another student to copy from your test or assignment;

Using the textbook, course handouts, or notes during a test without
instructor permission;

Stealing, buying or otherwise obtaining all or part of a test before it is
administered;

Selling or giving away all or part of a test before it is administered,

Having someone else attend a course or take a test in your place;

Attending a course or taking a test for someone else;

Failing to follow test-taking procedures, including talking during the
test, ignoring starting and stopping times, or other disruptive activity.

Fabrication

Fabrication is the intentional use of invented information. Examples
include:

+ Signing a roll sheet for another student;
+ Giving false information to college personnel;
+ Answering verbal or written questions in an untruthful manner;

+ Inventing data or sources of information for research papers or other
assignments.

As members of the San Bernardino Valley College learning community,
students are not to engage in any form of academic dishonesty. Any act
of academic dishonesty will be considered a very serious offense that is
subject to disciplinary action. The consequences of academic dishonesty
may include receiving a grade of “F” for a class or possible expulsion from
the college.

Substance Abuse

The San Bernardino Community College District strives to maintain a
workplace free from the illegal use, possession or distribution of controlled
substances as defined in the Controlled Substances Act. Students,
employees and visitors are subject to applicable legal sanctions under
local, state or federal law for the unlawful possession or distribution of
illicit drugs and alcohol. Disciplinary action will be imposed on a student for
misconduct for the following infractions while attending college classes or
college-sponsored events:



+ The use, sale or possession of illegal drugs;

* The presence on campus of anyone under the influence of drugs or
alcohol;

+ The use or possession of alcoholic beverages on college property or at
any college-sponsored event.

Animals on Campus

The college does not permit staff or students to bring animals on campus,
with the exception of “seeing eye” and “hearing ear” and “seizure” dogs and
animals used for instructional purposes. At no time should dogs be left in
vehicles.

Children on Campus and in the Classroom

All children (with the exception of high school students who have been
admitted to the Middle College program) must be accompanied by an adult
while on campus. Children are not allowed in the classroom under any
conditions and are not to be left unattended in any campus facility. Should
this occur, the District Police will be notified immediately.

Computer Use Policy

The San Bernardino Community College District has a Computer Use
Policy (AP 3720) that all students and employees are expected to follow.
These documents set the foundation for the following items: Ownership
Rights, Privacy Interests, District Rights, System Abuse, Misrepresentation,
Liability, Harassment, Commercial Use, Fair Use, Software Licensing,
Exceptions, Network Access, Media, Social Networking, PDA, and
Smartphone. These documents can be found on the District website
at: www.sbced.org (http://www.sbccd.org) under Board Policies and
Administrative Procedures.

Financial Obligations

Students who have an outstanding financial obligation will not be allowed
to register for classes, receive grades, transcripts, diplomas or certificates,
obtain enrollment verification or receive any other services normally
afforded students in good standing. Examples of obligations falling under
this policy include (but are not limited to) returned checks, unpaid loans,
equipment breakage, and unpaid library fines. An item or service withheld
shall be released when the student satisfactorily meets the financial
obligation.

Speech: Time, Place, and Manner

Designated Public Forum (DPF) Areas have been identified throughout the
campus. Individuals or organizations wishing to use a DPF must notify the
Campus Business Office or the Office of Student Life at least one hour prior
to use and fill out a Free Speech Application.

In accordance with Education Code Section 76120, the use of Free Speech
Areas is subject to the following:

+ Persons using the DPF area(s) and/or distributing material in the DPF
area(s) shall not impede the progress of passersby, nor shall they force
passersby to take material;

No person using the DPF area(s) shall touch, strike or impede the
progress of passersby, except for incidental or accidental contact, or
contact initiated by a passerby;

Persons using a DPF area shall not use any means of amplification that
creates a noise or diversion that disturbs or tends to disturb the orderly
conduct of the campus or classes taking place at that time;
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+ No persons using the DPF area(s) shall solicit donations of money,
through direct requests for funds, sales of tickets or otherwise, except
where he or she is using the DPF area(s) on behalf of and collecting
funds for an organization that is registered with the Secretary of State
as a nonprofit corporation or is an approved by Associated Student
Government or club;

All persons using the DPF area(s) of the college shall be allowed to
distribute petitions, circulars, leaflets, newspapers, and other printed
matter. Such distribution shall take place only within the DPF area(s).
Material distributed in the DPF area(s) that is discarded or dropped
in or around the DPF area(s) other than in an appropriate receptacle
must be retrieved and removed or properly discarded by those persons
distributing the material prior to their departure from the DPF area(s)
that day.

Posting

Students shall be provided with bulletin boards for use in posting student
materials at campus locations convenient for student use. Materials
displayed shall be removed after the passage of specified days.

Standards of Conduct

In the classroom: Students and instructors are expected to take
responsibility for helping to create a quality classroom environment.
Students are expected to show respect for the instructor and their
fellow students. This includes arriving on time, staying for the entire
class period, completing assignments, bringing textbooks and other
appropriate materials to class, refraining from talking while the instructors
or classmates are presenting, leaving cell phones and other electronic
devices off that may be distracting, using a moderate, mature, and
respectful tone when participating in group discussions, and refraining
from inappropriate language an behavior, including, physical, mental, and
verbal harassment while on campus.

An instructor has the right to remove a student from a class period
if a student’s behavior interferes with instruction. Prior to removal, the
faculty member is responsible to identify the behavior and inform the
student that failure to correct the issue may result in removal from the
class. If the behavior persists, the faculty member may remove, for good
cause, any student from their class for up to two (2) class sessions. The
student shall not return to the class during the period of the removal
without permission of the instructor. Nothing herein will prevent the college
president or designee from recommending further discipline in accordance
with these procedures based on facts that led to the removal. As used in
this rule, “good cause” includes those offenses listed in the Student Code of
Conduct. Ininstances of online courses, students access to course content
will be removed for a period of time comparable to two class sessions.

On the campus: Creating a proper campus environment is also very
important for academic and individual success. The Board of Trustees of
the San Bernardino Community College District has established district-
wide standards of student conduct, which will be enforced at all times.
These rules of conduct are particularly important in large common areas
such as the cafeteria, bookstore, vending areas, campus quads, and other
highly frequented areas.

Grounds for Disciplinary Action

The Chancellor shall be responsible for procedures that impose discipline
on students in accordance with due process outlined in federal and state
law and regulations. The following behaviors are subject to disciplinary
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action ranging from verbal reprimand through removal, suspension or
expulsion of a student:

Academic Misconduct. All forms of academic misconduct including,
but not limited to, cheating, fabrication, plagiarism, or facilitating
academic dishonesty.

Alcohol.  Manufacture, distribution, dispensing, possession, use,
consumption or sale of, or the attempted manufacture, distribution,
dispensing, distribution, consumption or sale of alcohol that is unlawful
or otherwise prohibited by, or not in compliance with, District policy,
administrative procedures, or campus regulations.
Assault/Battery. Assault, battery, or any threat of force or violence
upon a Student or upon any Member of the District Community. This
includes, but is not limited to:

+ Inflicting bodily harm upon any Member of the District Community;

taking any action for the purpose of inflicting bodily harm upon any
Member of the District Community;

taking any reckless, but not accidental action, from which bodily
harm could result to any Member of the District Community;

Causing a Member of the District Community to believe that the
offender or their agent may cause bodily harm to that person or
any member of their family or any other Member of the District
Community;

Inflicting or attempting to inflict bodily harm on oneself.

Bias. Bias-related incidents are behavior that constitutes an
expression of hostility against a person or property or another due
to the targeted person's race, religion, sexual orientation, ethnicity,
national origin, gender, age, marital status, political affiliation, or
disability. These acts or behaviors may not rise to the level of a crime,
or a violation of state or federal law, but may constitute to creating an
unsafe, negative, or unwelcome environment for the targeted person.

Continued Misconduct or Repeat Violation. Repeated misconduct or
violations of this Policy, when other means of correction have failed to
bring about proper conduct.

Dating Violence. Violence committed by a member of the District
Community who is, or has been, in a social relationship of a romantic
or intimate nature with the victim.

Destruction of Property. The damaging, destroying, defacing, or
tampering with District Property or the property of any person or
business on District Property or at a District function, including
but not limited to, taking down, defacing, or otherwise damaging
District authorized posters, handbills and/or notices posted on District
property.

Discrimination. Unlawful discrimination against a person on the basis
of race, ethnicity, color, religion, national origin, sex, age, disability,
military or veteran status, gender identification, gender expression,
marital status; sexual orientation, or genetic information, except where
such distinction is authorized by law.

Dishonesty. All forms of dishonesty including but not limited to
fabricating information, furnishing false information, or reporting a
false emergency to the District.

Disorderly or lewd conduct. Engaging in disorderly or lewd, indecent or
obscene behavior on District Property or at a District function.

Disruption of Educational Process. Destruction or disruption on or
off District Property of the District educational process(es), including
but not limited to interrupting, impeding, obstructing or causing the
interruption or impediment of any class (regardless of modality), lab,
administrative office, teaching, research, administration, disciplinary
procedures, District activity or District authorized Student activity or

administrative process or other District function; or disturbing the
peace on District Property or at any District function.

Disruptive Behavior. Disruptive behavior, disobedience, profanity,
vulgarity, or the open defiance of the authority of or abuse of District
personnel, or which adversely effects the delivery of educational
services to Students and the District Community.

Disturbing the Peace. Disturbing the peace and good order of the
District by, among other things, fighting, quarreling, disruptive behavior,
or participation in a disturbance of the peace or unlawful assembly.

Drugs. Unlawful or attempted manufacture, distribution, dispensing,
possession, use, distribution or sale of, controlled substances,
dangerous drugs, restricted dangerous drugs or narcotics, as those
terms are used in state or federal statutes on District Property or at
any District function. Possession of medicinal marijuana on District
premises is prohibited.

Endangering Welfare of Others. Violation of any state or federal law
relating to the placing at risk of physical or emotional harm of a member
of the District Community.

Failure to Appear.
directed to do so.

Failure to appear before a District official when

Failure to Comply or Identify. Failure to identify oneself to, or comply
with the directions of, a District employee when requested.

Failure to Repay Debts or Return District Property. Failure to (a) repay
debts to the District; (b) return District property; (c) return property of
any member of the District Community.

False Report of Emergency. Knowingly and purposefully, causing,
making, and/or circulating a false report or warning of a fire, explosion,
crime, or other catastrophe.

Forgery. Any forgery alteration, or misuse of any District document,
record, key, electronic device, or identification, or knowingly furnishing
false information to a District official.

Fraud. Any attempt to steal, take, carry, lead, or take away the
personal property of another, or who fraudulently appropriated property
which has been entrusted to him or her, or who shall knowingly
and designedly, by any false or fraudulent representation or pretense,
defraud any other person of money, labor or property, or who causes or
procures or obtains credit and thereby, or fraudulently gets or obtains
possession of money, or property, or obtains the labor or service of
another, is guilty of theft.

Gambling. Unauthorized gambling on District Property or at any
District function.

Harassment/Bullying. A specific act, or series or acts, of a verbal or
physical nature, including threats, intended to annoy, intimidate, pester,
aggravate, irritate, dominate, ridicule, or cause fear to a member of the
District Community, occurring within the jurisdiction of the District as
set forth in Section 1.4.

Hateful Behavior. Hateful behavior aimed at a specific person or group
of people.

Hazing. Participation in hazing or any method of initiation or pre-
initiation into a campus organization or other activity engaged in by the
organization or members of the organization at any time that causes,
or is likely to cause, physical injury or personal degradation or disgrace
which can inflict psychological or emotional harm to any Student or
other person.

Infliction of Mental Harm. (a) Inflicting mental harm upon any member
of the District Community; (b) taking any action for the purpose of
inflicting mental harm upon any Member of the District Community;
(c) taking any reckless, but not accidental action, from which mental
harm to Member of the District Community could result; (d) causing a




Member of the District Community to believe that the Student or their
agent may cause mental harm to that person or any member of their
family or any other member of the District Community; (e) any act which
purposefully demeans, degrades, or disgraces any person.

Library Materials. Cutting, defacing, or otherwise damaging or theft of
college library or bookstore materials or property.

Misrepresentation. A false statement or representation based upon
the intentional disregard of false or possibly false information, or
knowingly entering into a transaction based upon false information, or
misrepresenting oneself to be an agent, employee, or representative of
the District or its colleges.

Misuse of Identification. Transferring, lending, borrowing, altering or
unauthorized creation of identification.

Possession of Stolen Property. Possession of District Property, or the
property of any other person, when the Student knows or reasonably
should know, that the property was stolen.

Possession of Weapons. Unauthorized possession, use, storage, or
manufacture of explosives, dangerous chemicals, firebombs, firearms,
or other destructive devices or weapons as defined in Section K of
Appendix A.

Public Intoxication. Public intoxication or being under the influence
of alcoholic beverages, any illegal narcotics, or any substance that
causes impairment on District/College Property or at any District/
College function.

Sexual Harassment. Sexual harassment against a member of the
District Community. Sexual harassment is defined as (a) unwelcome
verbal harassment, e.g., epithets, derogatory comments, or slurs; (b)
physical harassment, e.g., assault, impeding or blocking movement, or
any physical interference with normal work or movement when directed
at an individual; (c) visual forms of harassment, e.g., derogatory
posters, cartoons, or drawings; (d) unwelcome sexual advances,
requests for sexual favors; or (e) an intimidating, hostile, or offensive
environment. "Unwelcome conduct” is defined as conduct which the
member of the District Community does not solicit or initiate, and which
the person regards as undesirable or offensive.

Sexual Misconduct comprises a broad range of unwelcome behaviors
focused on sex and/or gender that may or may not be sexual in
nature. Any intercourse or other intentional sexual touching or activity
without the other person’s consent is sexual assault, is a form of
Sexual Misconduct under this Procedure. Sexual Misconduct is
any form of gender-based harassment, including, but not limited to,
sexual harassment, sexual assault, and sexual exploitation, as well
as harassment based on gender identity, gender expression, and non-
conformity with gender stereotypes. Sexual misconduct may also
include acts of a sexual nature, including acts of stalking, domestic
violence, and dating violence, intimidation, or for retaliation following
an incident where alleged Sexual Misconduct or has occurred. Sexual
Misconduct can occur between strangers or acquaintances, or people
who know each other well, including between people involved in an
intimate or sexual relationship, can be committed by anyone regardless
of gender identity and can occur between people of the same or
different sex or gender.

Serious Injury or Death. Any intentional, unintentional or reckless
action or conduct which results in serious injury or death to a Member
of the District Community or their family.

Smoking. Smoking in an area where smoking has been prohibited by
law or regulation of the District.

Stalking. Stalking behavior in which a Student repeatedly engages
in the course of conduct directed at another person and makes a
credible threat with the intent to place that person in reasonable fear
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for his or her safety, or the safety of his or her family; where the threat
is reasonably determined by the College Conduct Officer to create
substantial emotional distress, torment, create fear, or to terrorize the
person.

Sexual Stalking. The course of conduct directed at a specific
person that would cause a reasonable person to feel fear or
suffer substantial emotional distress due to another's sexual
interest or gender-based stalking. Stalking involves repeated and
continued harassment of a sexual or gender-based nature, against
the expressed consent of another individual, which causes the
targeted individual to feel emotional distress, including fear or
apprehension. Such stalking behaviors may include: pursuing or
following; unwanted communication or contact—including face-
to-face encounters, telephone calls, voice messages, electronic
messages, web-based messages, text messages, unwanted gifts, etc;
trespassing; and surveillance or other types of observation.

Theft or Abuse of District's Computers or Electronic Resources. Theft
or abuse of District computers and other District electronic resources
such as computer and electronic communications facilities, systems,
and services. Abuses include (but are not limited to) unauthorized
entry, use, transfer, or tampering with the communications of others,
and interference with the work of others, and with the operation of
a computer and electronic communications facilities, systems, and
services. Theft or attempted theft of any kind, including seizing,
receiving, or concealing property with knowledge that is has been
stolen, is prohibited. Sale, possession, or misappropriation of any
property or services without the owner’s permission is also prohibited.

Theft or Conversion of Property. Theft or conversion of District
Property or services, or the property of any person or business on
District Property or at a District function, or possession of any property
when the Student had the knowledge or reasonably should have had
knowledge that it was stolen.

Trespass and Unauthorized Possession. Unauthorized or forcible
trespass on, entry to, possession of, receipt of, or use of any
District services, grounds, equipment, resources, properties, structures,
vehicles, boats, water craft or facility, including the unauthorized use of
District's name, insignia, or seal without permission or authorization.

Unauthorized Recording. Recording any person on District Property or
at any District function without that person's knowledge or consent.
This definition shall not apply to recordings conducted in public, in a
commonly recognized public forum.

Unauthorized Use of Course or Copyrighted Materials. Students of
the District will abide by all aspects of United States copyright law,
Title 17 of the United States Code, to the extent possible, under the
authoritative interpretation of the law. Students shall not reproduce
copyrighted materials without prior permission of the copyright owner,
except as allowed by the “fair use” doctrine. In addition, Students
shall not sell, prepare, or distribute for any commercial purpose any
course lecture notes or video or audio recordings of any course unless
authorized by the District in advance and explicitly permitted by the
course instructor in writing. The unauthorized sale or commercial
distribution of course notes or recordings by a Student is a violation of
these Policies whether or not it was the Student or someone else who
prepared the notes or recordings. Copying for any commercial purpose
handouts, readers or other course materials provided by an instructor
as part of a District course unless authorized by the District in advance
and explicitly permitted by the course instructor or the copyright holder
in writing (if the instructor is not the copyright holder).
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Unauthorized Use of District Keys. Unauthorized use, distribution,
duplication or possession of any keys issued for any building,
laboratory, facility, room, or other District Property.

Unauthorized Use of Electronic Devices. Unauthorized use of an
electronic device on District property or at any District function,
including but not limited to, classes, lectures, labs, and field trips.

Unauthorized Use of Property or Services. Unauthorized use of
property or services or unauthorized possession of District Property or
the property of any other person or business.

Unreasonable Demands. Placing repeated, hostile, or unreasonable
demands on District staff.

Unwelcome Conduct: conduct of a sexual, gender-based, or harassing
nature, which is considered unwelcome if a person did not request or
invite it, and considered the conduct to be unwelcome, undesirable,
or offensive. Unwelcome conduct may take various forms, including
name-calling, graphic or written statements (including the use of cell
phones or the Internet), hazing, bullying, or other conduct that may
be physically or psychologically threatening, harmful, or humiliating.

Unwelcome conduct does not have to include intent to harm, or
directed at a specific target, or involve repeated incidents. Unwelcome
conduct can involve persons of the same or opposite sex.

Violation of Driving Regulations. Driving unsafely on District property
or while taking part in any District function, or repeated violation of
District parking regulations.

Violation of Health & Safety Regulations. Violation of any health, safety
or related regulations, rule or ordinance on District property or at any
District function.

Violation of Law. Violation of any federal, state or local law on District
property, at a District function or involving a member of the District
Community.

Violation of Posted District Rules. Violation of any rule or regulation
posted on District property by the District or the College, or printed in
any District publication.

Violation of Published Computer/Network Usage Policy(s), Procedures,
or Guidelines.

Accessing and/or without permission altering, damaging, deleting,
destroying, or otherwise using any data, computer, computer
system, or computer network belonging to or used by the District
or any Member of the District Community.

Accessing and/or without permission taking, copying, or making
use of any data from a computer, computer system, or computer
network, or taking or copying any supporting documentation,
whether existing or residing internal or external to a computer,
computer system, or computer network belonging to or used by the
District or any Member of the District Community.

Using or causing to be used District computer services without
permission.

Accessing and/or without permission adding, altering, damaging,
deleting, or destroying any data, computer software, or computer
programs which reside or exist internal or external to a computer,
computer systems, or computer network belonging to or used by
the District or any Member of the District Community.

Disrupting or causing the disruption of computer services or
denying or causing the denial of computer services to an
authorized user of a computer, computer system, or computer
network belonging to or used by the District or any Member of the
District Community.

Providing or assisting in providing a means of accessing, without
permission, a computer, computer, system, or computer network

belonging to or used by the District or any Member of the District
Community.

Accessing or causing to be accessed without authorization any
computer, computer system, or computer network belonging to or
used by the District or any Member of the District Community.

Introducing any computer contaminant or virus into any computer,
computer system, or computer network belonging to or used by the
District or any Member of the District Community.

Sending any message using any computer system or network
without authorization or sending any message in the name of
another person or entity.

Using any account or password without authorization.

Allowing or causing to be used an account number or password by
any other person without authorization.

Accessing or causing to be accessed, downloading or causing to
be downloaded, pornographic or obscene materials except when
accessing a pornographic website which is part of the instructional
process or assignment for a class the Student is currently enrolled
in.

Use the District’'s systems or networks for commercial purposes;
for example, by performing work for profit with District resources in
a manner not authorized by the district.

SBCCD AP 5500

Disciplinary Action

Students enrolled in the San Bernardino Community College District
shall refrain from disruptive conduct which significantly interferes with
the instructional program, college activities, or which endangers the
health or safety of members of the college, including visitors to the
campus. Disruptive conduct on the part of students shall be cause
for disciplinary action in accordance with policies adopted by the San
Bernardino Community College District Board of Trustees and pursuant to
appropriate sections of the Education Code, the Business and Professions
Code, the Health and Safety Code, and the Penal Code of California.

Types of Disciplinary Action

Disciplinary action may be imposed upon a student who is found
responsible for violating the Standards of Conduct

Disciplinary action includes:

1. Reprimand: a verbal or written

misconduct.

reprimand regarding the

2. Probation: Student conduct probation may include, but is not
limited to, ineligibility to participate in extra-curricular activities
and certain other student privileges.

3. Suspension: Exclusion from the colleges and college-sponsored
activities for a specified time.

4. Expulsion: Exclusion by the District Board of Trustees from the
college and all college-sponsored activities.

Student Discipline Procedures

Section |

A. INTRODUCTION

This Administrative Procedure (AP 5520) is intended to effectively
administer Board Policy 5500 and Administrative Procedure 5500 title
“Standards of Student Conduct and as such, this Administrative
Procedure shall constitute the Standards of Student Discipline for all
District Students. This Standards of Student Discipline provides District



Students with prior notice of behavior deemed unacceptable by the
District's Board of Trustees. This Standards of Student Conduct includes
a defined process for the fair and impartial review and determination of
alleged improper Student behavior. This Standards of Student Conduct
also specifies the various sanctions that may be imposed on District
Students for violations of this Standards of Student Conduct. Students are
expected to be familiar with the terms of the San Bernardino Community
College District’'s published Board Policy 5500 and this Administrative
Procedure 5500 Standards of Student Conduct.

This Standards of Student Discipline provides for the orderly administration
of the Standards of Student Conduct consistent with the principles of due
process of law. Reasonable deviations from the Standards of Student
Conduct will not invalidate a decision or proceeding.

This process does not supersede standards for specific programs which
may have a have different process for program eligibility and retention e.g.,
Fire Academy, Police Academy, Nursing Program, etc.

The District/campus will strive to follow the timelines outlined in this
Administrative Procedure barring unexpected delays or campus closures

B. THE USE OF "WILL' AND "SHALL"

In this Standards of Student Discipline, and throughout the District's Board
Policies and Administrative Procedures, the use of the terms "will" and
"shall” are used in the mandatory sense.

C. NOTICE - PROCESS FOR NOTIFICATION

San Bernardino Community College District's primary correspondence and
notification mechanism with Students shall be through the Student's
District assigned e-mail account. At the District's discretion, Students may
be notified via U.S. mail, delivery in person, via SMS text message, by
an alternate email on record from the Student, or by other authorized
communication platforms. San Bernardino Community College District
reserves the right to notify parents/legal guardians/emergency contacts
when it determines that any Student, regardless of age, is in a situation that
is threatening to their own health and safety, or that Student has placed
another person in a situation that is threatening to their health and safety.

D. JURISDICTION
Pursuant to Board Policy 5500, the District's jurisdiction concerning
alleged Standards of Student Conduct violations extends to the District,
its colleges, and for all activities occurring on District property. This
jurisdiction includes, but is not limited to, its main and satellite campuses,
and to any non-District property used by the District or its colleges where
District Students are present. This also applies to online courses/services
and District sponsored/College sponsored programs, activities, and travel.
This jurisdiction shall also apply to Student-to-Student or Student-to-
employee off-campus conduct and/or actions, and electronic activity (such
as e-mail, texting, telephone contact, social media), when the College
Conduct Officer, or designee, determines that the off-campus conduct
affects, disrupts, or interferes with the educational mission of the college.
This Standards of Student Conduct also applies to off-campus conduct
when the effects of the off-campus conduct create a Hostile Environment
or impact a substantial District/College interest. A substantial District/
College interest may include:

1. Any action that constitutes a criminal offense as defined by law.
This includes, but is not limited to, a single or repeated violations
of any local, state, or federal criminal statute or ordinance;

2. Any situation where it appears that a Student may present a
danger or threat to the health or safety of themselves or others;
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3. Any situation that significantly impinges upon the rights, property,
or achievements of self or others, or that significantly breaches
the peace or causes significant disruption; and

4. Any situation that is detrimental to the educational interest of
the District/College. The Student Code of Conduct may apply
to online activity and communication that occur outside of the
District's/College’s control when those online behaviors can be
shown to create a Hostile Environment on campus or cause a
substantial disruption

E. ANTI-DISCRIMINATION STATEMENT

The San Bernardino Community College District does not unlawfully
discriminate based upon age, race, ethnicity, sexual orientation or
preference, gender, national origin, veteran's status, gender identification,
or genetic information in administering District educational policies and
procedures. The District complies with the American Disabilities Act of
1990 (ADA) and Section 504 of the Rehabilitation Act of 1973 and Title IX.

See Board Policy 3410 Nondiscrimination.

F. PARALLEL STUDENT DISCIPLINE PROCEEDINGS

Student Discipline Code proceedings are administrative in nature and are
independent from court or other administrative proceedings. Discipline
may be instituted against a Student also charged in civil or criminal
courts based on the same facts that constitute the alleged violation of the
Standards of Student Conduct. The District may elect to proceed before,
concurrently with, or after any judicial or other administrative proceedings.

G. PARALLEL TITLE IX INVESTIGATION PROCEEDINGS

The District's Title IX Policy and Procedure, BP/AP 3540 Sexual and Other
Assaults on Campus, addressing the investigation of allegations of sexual
misconduct incorporate the sanctions and general procedures set forth in
this Standards of Student Conduct, but are not restricted by this Procedure.
Title IX investigations and processes are independent from court or other
administrative proceedings. Student discipline may be instituted against
a Student also charged in civil or criminal courts based on the same facts
that constitute the alleged violation of Title IX or other law applicable to
sexual misconduct. The District may elect to proceed before, concurrently
with, or after any judicial or other proceedings.

Section Il - Student Rights & Responsibilities

A. DUE PROCESS

Students are entitled to a fundamentally fair process, including reasonable
notice of allegations of violations of the Standards of Student Conduct,
the opportunity for the Student to be heard and to afford the Student the
opportunity to present evidence prior to the administrative determination
of the alleged violations. The District reserves the right to make
immediate interim suspensions or restrictions when such actions are
deemed necessary by the College Conduct Officer or designee pending an
investigation and determination of the matter. Any sanction(s) imposed
under the Standards of Student Conduct shall be appropriate to the nature
of the violation(s). See Section Il below.

B. STUDENT RIGHTS

+ To be treated with respect by District officials

+ To take advantage of campus suppo